Title I Parent and Family Engagement (PFE) Event Summary
This form should be completed by the principal or event point of contact and submitted to the district Title I coordinator for approval. 
Event Information
School: Click or tap here to enter text.	
Point(s) of Contact: Click or tap here to enter text. 
Name of Event: Click or tap here to enter text. 
Date and Time of Event: Click or tap here to enter text.
Intended participants: Click or tap here to enter text.
Provide a summary of the event.
Click or tap here to enter text.
Connection to Title I, Part A 
The intent and purpose of the Title I, Part A PFE program is to build capacity for involvement by fostering and increasing two-way communication between schools and parents as well as providing parents with the tools and strategies needed to help improve their child’s academic achievement. Parents should also have the opportunity to provide input on how PFE funds should be spent. Consider feedback received from parents when planning events and purchases.
Title I PFE events should address an identified need and have a clear and meaningful connection to student achievement. Title I funds cannot be used to support social/entertainment events. As you answer the following questions, consider the needs being addressed, knowledge/skills parents will gain from the event, parent involvement in designing the event, etc. Events should align with the activities referenced in the school’s parent and family engagement policy.
How does the event meet the intent and purpose of Title I, Part A PFE?
Click or tap here to enter text. 
How will the school remove barriers to event attendance?
Click or tap here to enter text.
How will parents be notified about the event?
Click or tap here to enter text.
Will Title I, Part A PFE funds be used to support the event? Choose an item.     Amount: Click or tap here to enter text. 
If yes, please describe the item(s) to be purchased and the approximate cost to ensure all expenditures are reasonable (not excessive in cost), allocable (aligned with program intent) and necessary (required for effective program implementation).
Click or tap here to enter text.
What type of documentation will be saved in addition to this event summary to demonstrate that the event occurred and met Title I, Part A PFE requirements?
Click or tap here to enter text.
District Coordinator Feedback
Indicate if the event is approved or denied and/or provide any feedback for the school point of contact.
Click or tap here to enter text.
