	
	
	



[bookmark: _Hlk59538917][bookmark: _Hlk59538707]Kentucky Department of Education
Nita M. Lowey 21st Century Community Learning Program
FIELD TRIP REQUEST AND LESSON PLAN
Please submit the form to your KDE Consultant.

Region 1 and 2: Tammy Cash / Regions 3 and 5: Leslie Spears / Regions 4, 6 and 7: Glenna Cummins



	
	
	






Rev. 07/10/2024

[bookmark: _Hlk59538470](FOR KDE USE ONLY) KDE CONSULTANT / DATE OF APPROVAL: 
	
	
	




[bookmark: _Hlk59538494]DATE SUBMITTED: Click or tap to enter a date.	 
GRANT CYCLE: Click here to enter text.
GRANT TYPE: Choose an item.
PROJECT CODE: Choose an item.
FISCAL AGENT: Click here to enter text.
CO-APPLICANT: Click here to enter text.
SCHOOL(S) SERVED: Click here to enter text.
PHYSICAL ADDRESS: Click here to enter text.
DISTRICT: Click here to enter text.
SITE COORDINATOR: Click here to enter text. 
PROGRAM DIRECTOR: Click here to enter text.
# OF REGULAR ATTENDEES: Click here to enter text.
# OF DAILY ATTENDEES: Click here to enter text.
NAME OF STAFF MEMBER SUBMITTING REPORT: Click here to enter text.
E-MAIL/PHONE: Click here to enter text.
TEACHER/STAFF LEADING ACTIVITY: Click here to enter text.
DESTINATION: Click here to enter text.
GRADE LEVEL(S): Click here to enter text.

	
	
	




[bookmark: _Hlk59538517][bookmark: _Hlk59538736][bookmark: _Hlk59538950]
[bookmark: _Hlk59538642]DISTRICT APPROVAL RECEIVED BEFORE SUBMITTING FOR 21ST CCLC APPROVAL: ☐ YES ☐ NO
FIELD TRIP DESTINATION (NAME): Click here to enter text.
FIELD TRIP DESTINATION ADDRESS: Click or tap here to enter text.
DATE OF TRIP: Click or tap to enter a date.	
GRADE LEVELS ATTENDING: Click here to enter text.
DEPARTURE TIME: Click here to enter text.
RETURN TIME: Click here to enter text.
IS THIS TRIP DURING SCHOOL HOURS? ☐ YES ☐ NO
NUMBER OF STUDENTS: Click here to enter text.
NUMBER OF CHAPERONES: Click here to enter text.
HAVE CHAPERONES HAD A BACKGROUND CHECK AND BEEN APPROVED TO SUPERVISE STUDENTS? ☐ YES ☐ NO


ADMISSION COST ($20/MAX PER STUDENT): Click here to enter text.
TRANSPORTATION COST (MILEAGE/BUS): Click here to enter text.
DRIVER COST: Click here to enter text.
TOTAL: Click here to enter text.
TOTAL COST ÷ TOTAL NUMBER OF STUDENTS = Click here to enter text. (Cost per student)


[bookmark: _Hlk59538534]How will the students be fed?
Click here to enter text.

List any community or partner collaborations (volunteers, financial support, meals, bus cost, admission, etc.)
Click here to enter text.
FIELD TRIP LESSON PLAN

EXPLAIN THE EDUCATIONAL VALUE AND INTENTIONAL CONNECTION TO PERFORMANCE GOALS AND PERFORMANCE INDICATORS, AS OUTLINED IN YOUR GRANT APPLICATION: (Please attach all curriculum and educational materials associated with this trip)
Click here to enter text.

THROUGH THIS ACTIVITY, STUDENTS WILL BE ABLE TO…
· Click here to enter text.

HOW DOES THIS ALIGN WITH THE SCHOOL DAY? (A minimum of 2 Kentucky Academic Standards MUST BE WRITTEN OUT)
· Click here to enter text. 

PLEASE SUBMIT AN AGE-APPROPRIATE ASSESSMENT WITH LESSON PLAN: 
Click here to enter text.

