Kentucky Department of Education
Nita M. Lowey 21st Century Community Learning Program
CLOSEOUT CHECKLIST 
Please submit the form to your KDE Consultant.
Region 1 and 2: Tammy Cash / Regions 3 and 5: Leslie Spears / Regions 4, 6 and 7: Glenna Cummins
(FOR KDE USE ONLY) KDE CONSULTANT / DATE OF APPROVAL: 
DATE SUBMITTED: Click here to enter a date.	 
GRANT CYCLE: Click here to enter text.
GRANT TYPE: Choose an item.
FISCAL AGENT: Click here to enter text.
CO-APPLICANT: Click here to enter text.
SCHOOL(S) SERVED: Click here to enter text.
PHYSICAL ADDRESS: Click here to enter text.
DISTRICT: Click here to enter text.
SITE COORDINATOR: Click here to enter text. 
PROGRAM DIRECTOR: Click here to enter text.
# OF REGULAR ATTENDEES: Click here to enter text.
# OF DAILY ATTENDEES: Click here to enter text.
NAME OF STAFF MEMBER SUBMITTING REPORT: Click here to enter text.
E-MAIL/PHONE: Click here to enter text.
Grantees must ensure they have completed the following:
☐ Notify KDE of program closing, in writing, via email, and address all closeout requirements in the email.
☐ Submit data in Cayen as required by state and federal guidelines (including K-PREP and summer data in Cayen).
☐ Submit a final reimbursement request reflecting zero encumbrances and zero balance.
☐ Submit a final inventory list and transfer information. The inventory list should reflect all five grant years and include a description of the equipment, quantity, serial number, source of funding, acquisition date, location of equipment, and closeout transfer location.
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