
 

Published 08/25/2021 

 

Kentucky Student Information System 
KSIS Infinite Campus News Volume 14, Issue 8 – September 2021 

 
In this issue 
• Civil Rights Data Collection (CRDC) 
• Data Calendar 
• Free-/Reduced-meal data pull – HIFs and preparation  
• Growth Factor 
• Intent for Early Graduation 
• KEES Eligibility 
• KSIS Service Manager Becky Jenkins retirement 

• KSIS Infinite Campus statewide contacts 
• Non-Traditional Instruction data collection 
• Quarantined students – attendance tracking 
• School Data Services Team 
• Supplemental School Year Program data due Sep. 1 
• Title III (English Learners and Immigrant) updates 
• Training updates 

Non-Traditional Instruction (NTI) data collection 
Submitted by Windy Newton 

Please refer to the Non-Traditional Instruction Data Standard for guidance on collection of NTI data for 
school year 2021-2022. NTI data is being collected in Infinite Campus at the district level on the new NTI Data 
Collection tab located via System Administration District Information. The KSIS system administrator will 
need to grant NTI tab user rights to district staff who are responsible for NTI.  

Additional resources can be found on KDE’s Non-Traditional Instruction webpage, including the Non-
Traditional Instruction Data Collection Training that was presented in the Infinite Campus beginning of year 
session.  

If you have questions or concerns about NTI data collection, contact Windy Newton by email. 

Supplemental School Year Program data entry due Sept. 1 
Submitted by Holly Tracy 

By Sep. 1, enter all Supplemental School Year Program (SSYP) and Supplemental School Year Program 
Graduated (SSYPG) indicators in Infinite Campus. For data entry and tool rights guidance, refer to 
Supplemental School Year Program documentation. If you have questions, please contact Meredith Brewer by 
email. 

Process HIFs and prepare for Oct. 1 free-and reduced-meal data pull 
Submitted by Laura Loman 

Before Oct. 1, enter all free- and reduced-meal data (including Household Income Form (HIF), National 
School Lunch Program and direct data entry and direct certification uploads) into the Infinite Campus FRAM 
module. Meeting the Oct. 1 deadline will ensure maximum counts for free- and reduced-meal status for your 
district’s school year 2021-2022 eRate data and accurate federal reporting. 

The electronic HIF option in Infinite Campus can be used for full Community Eligibility Provision (CEP) 
districts to process HIFs, if there is a clear disclaimer to indicate that the purpose of submitting the form is not 
to grant free- or reduced-meal benefits. At this time, partial CEP districts are unable to use this option due to the 
requirement that the USDA Free Reduced Lunch applications and HIFs must be kept separately. 

For partial CEP districts, a fillable HIF is available as an option that allows households to complete and 
sign the form electronically; to maintain social distancing, parents have an option to send the form back to 
school via email. Data from the fillable form must be entered in the FRAM module in Infinite Campus. Print 
and retain the HIFs in a secure location for 10 years. A sample of the fillable form was sent to the directors of 
pupil personnel. 

If you have questions or to request a copy of the fillable HIF, contact Laura Loman by email or telephone at 
(502) 564-5279, ext. 4485. 

https://education.ky.gov/districts/tech/sis/Documents/DataStandardNonTraditionalInstruction.pdf
https://education.ky.gov/school/innov/Pages/Non-Traditional-Instruction.aspx
https://education.ky.gov/school/innov/Documents/2021-22%20Non-Traditional%20Instruction%20Training.pdf
https://education.ky.gov/school/innov/Documents/2021-22%20Non-Traditional%20Instruction%20Training.pdf
mailto:windy.newton@education.ky.gov
https://education.ky.gov/districts/tech/sis/Documents/SupplementalSchoolYearProgram.pdf
mailto:meredith.brewer@education.ky.gov
mailto:meredith.brewer@education.ky.gov
mailto:laura.loman@education.ky.gov
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Title III (English Learners and Immigrant) reminders and updates 
Submitted by Windy Newton  

Students reaching attainment on ACCESS for ELLs 2021 – ACCESS for ELLs is the collective name for a 
suite of summative English language proficiency assessments. Districts and schools must enter appropriate 
exiting detail in Infinite Campus for English Language Learner (ELL) students who have attained 4.5 or greater 
on the ACCESS for ELLs 2021 or those who obtained a P2 on the Alternate ACCESS for ELLs. Beginning 
with the 2021 ACCESS, Kindergarten students can also officially exit by reaching attainment of 4.5 or greater. 

• English Learners (EL) exiting guidance – Students reaching attainment on ACCESS for ELLs or 
ALT ACCESS in 2021 must have an updated EL record with: 

o Program Status of EL Exited,  
o Program Exit Date of 6/30/2021,  
o EL Services end dated to 6/30/2021, and  
o EL Accommodations end dated to 6/30/2021. 

• Updated Exit Criteria – Beginning with the 2021 ACCESS for ELLs and moving forward, 
kindergarten students will be able to exit the EL program with an overall composite score of 4.5 or 
higher. Kindergarten students who exit EL status based on the 2021 ACCESS for ELLs will enter 
the four-year monitoring period required by the Every Student Succeeds Act.  
Districts should follow the same procedures to update the student’s EL record with: 

o Program Status of EL Exited,  
o Program Exit Date of 6/30/2021,  
o EL Services end dated to 6/30/2021, and  
o EL Accommodations end dated to 6/30/2021. 

The English Learner Data Standards and Immigrant Data Standards have been updated for the 2021-2022 
school year. Be sure to share the standards with school level staff who are responsible for English Learner and 
Immigrant data entry and reporting. 

The new EL assessment template for WIDA Screener for Kindergarten has been added to Infinite Campus 
for district use. Details of the assessment can be found in Section B of the revised English Learner Data 
Standards. 

If you have questions or concerns, contact Jessica Sanderson by email or Windy Newton by email. 

KEES eligibility 
Submitted by Kim Walters 

As the new school year begins, counselors should generate the KEES Eligibility Report to identify students who 
may not qualify to receive the Kentucky Educational Excellence Scholarship (KEES) based solely on their schedule. 
The Infinite Campus report path is KY State Reporting/KDE Reports/KEES Eligibility.  

The KEES Eligibility Report lists all students and their number of course credits/units scheduled per year. One 
of the requirements for KEES eligibility is to attempt to earn at least five credits during the academic year unless the 
student qualifies as a mid-year graduate in which case it is three credits. 

For any school year, courses with State Code 901005 (Experience-based Work) are capped at one course credit 
regardless of the number of credits taken. For a student taking three credits of Experience-based Work and four 
credits of other academic courses, the total number of the course credits calculated for KEES is five course credits. 

The KEES Data Error Report should also be generated periodically to identify issues affecting student 
eligibility for the KEES scholarship. The report path is KY State Reporting/KEES Report/Extract Type: Data Error 
Report. By running the report now, you will have time throughout the year to correct missing student addresses and 
social security numbers, and to validate names on the list marked as not eligible on the Enrollment tab.  

For more detailed information about KEES reporting, review the KEES Reporting Power Point presentation. 

https://education.ky.gov/districts/tech/sis/Documents/Standard-LEP.pdf
https://education.ky.gov/districts/tech/sis/Documents/DataStandardImmigrant.pdf
https://education.ky.gov/districts/tech/sis/Documents/Standard-LEP.pdf
https://education.ky.gov/districts/tech/sis/Documents/Standard-LEP.pdf
mailto:jessica.sanderson@education.ky.gov
mailto:windy.newton@education.ky.gov
https://education.ky.gov/districts/tech/sis/Documents/KEES_reporting.pdf
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Intent for Early Graduation  
Submitted by Damien Sweeney  

Prior to the Oct. 1 deadline, all students who plan to complete the early graduation pathway must complete the Letter 
of Intent to apply for Early Graduation and school staff must create an Early Graduation flag in Infinite Campus. For 
guidance on setting the flag, refer to the Early Graduation Data Standard.  

It is necessary to be aware of and to understand the difference between completing the early graduation pathway and 
graduating early.  

• Students completing the early graduation pathway pass their End-of-Course (EOC) assessments at the proficiency 
level and pass their ACT benchmarks.  

• If allowed by an approved district board policy, students graduating early meet the minimum high school 
graduation requirements set by the state and local district and may graduate without meeting the EOC and ACT 
requirements.  

For more information about the differences between the early graduation pathway and graduating early, please 
review the Early Graduation webpage. 

To check students’ status and to find data entry errors, run the Infinite Campus: Intent for Early Graduation Report. 
After all schedules have been created, counselors should generate and use the report to ensure students are correctly 
flagged in Infinite Campus. The report will highlight data entry in Infinite Campus that does not follow the standards for 
Intent for Early Graduation pathway. Use the report now to correct errors and prevent problems later in the year. The 
report path is KY State Reporting/KDE Reports/Intent for Early Graduation. Examples of issues the report will identify 
include:  

• blanks for Eligibility End dates when the student is enrolled in grade 12 
• assessment scores that do not meet the benchmarks 
• missing assessments 
• EOC requirement not met 
• ACT scores below benchmark 
Consult the Infinite Campus: Intent for Early Graduation Quick Reference Card for more details and use the  Early 

Graduation Standard as a guide to correct errors. Additionally, check out the new Early Graduation Program training 
video, If you have questions about Intent for Graduation, contact Damien Sweeney by email. 

Attendance tracking for quarantined students for the 2021-2022 school year 
Submitted by Josh Whitlow 

Due to an emergency regulation change to 702 KAR 7:125E, districts may count quarantined/isolated students 
(remotely) receiving services in average daily attendance calculations during the 2021-2022 school year. Districts should 
continue to code quarantined students in Quarantined COVID Exposed (QCE) and Quarantined COVID Positive (QCP) 
attendance groups, but also need to track attendance of quarantined/isolated students using one of the following options: 

• Quarantined and isolated students (quarantined due to COVID-19 exposure or isolated due to a positive COVID 
diagnosis) may be coded with attendance code Quarantined Receiving Services that is mapped to Absent – 
Exempt. Each district may create this code in Infinite Campus. Students coded as Quarantined Receiving Services 
must continue to remotely receive daily instruction. This does not have to be 100 percent synchronous instruction 
but should include interaction with a teacher during the quarantine period. Subject to exceptions established in 
KRS 158.060(3), the district must provide at least the equivalent of six hours of daily instruction. For specific 
guidance on students with IEPs, please see the ‘Quarantine and Attendance for Students with IEPs’ section in the 
Attendance Tracking for Quarantined Students – 2021-2022 School Year guidance document. Students not 
receiving the minimum statutorily required equivalent of six hours of instruction should be coded as absent – 
excused or unexcused.  

• At the district’s discretion and provided all requirements of KRS 158.033 are met, students isolated due to a 
positive COVID diagnosis may alternatively be included in home/hospital instruction. All normal home/hospital 
documentations and procedures should be followed. 

Please see the 2021-2022 Attendance Tracking for Quarantined and Isolated Students document for additional 
guidance.  

https://education.ky.gov/educational/AL/earlygrad/Documents/Early_Graduation_Intent_Form.pdf
https://education.ky.gov/educational/AL/earlygrad/Documents/Early_Graduation_Intent_Form.pdf
https://education.ky.gov/districts/tech/sis/Documents/DataStandardEarlyGraduation.pdf
https://education.ky.gov/educational/AL/earlygrad/Pages/default.aspx
https://education.ky.gov/districts/tech/sis/Documents/IC_CustomRpt_IntentForEarlyGraduation.pdf
https://education.ky.gov/districts/tech/sis/Documents/DataStandardEarlyGraduation.pdf
https://education.ky.gov/districts/tech/sis/Documents/DataStandardEarlyGraduation.pdf
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DN4Zf335fHDM&data=04%7C01%7Ccrystal.darnell%40education.ky.gov%7Caad401876cc842a8b32608d960b26eff%7C9360c11f90e64706ad0025fcdc9e2ed1%7C0%7C0%7C637647141750596181%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=TkP%2FtGMA1XmQADVk8yOh0xRjo%2FQiMcNLfS1SG5wk08Y%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.youtube.com%2Fwatch%3Fv%3DN4Zf335fHDM&data=04%7C01%7Ccrystal.darnell%40education.ky.gov%7Caad401876cc842a8b32608d960b26eff%7C9360c11f90e64706ad0025fcdc9e2ed1%7C0%7C0%7C637647141750596181%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=TkP%2FtGMA1XmQADVk8yOh0xRjo%2FQiMcNLfS1SG5wk08Y%3D&reserved=0
mailto:damien.sweeney@education.ky.gov
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapps.legislature.ky.gov%2Flaw%2Fstatutes%2Fstatute.aspx%3Fid%3D3430&data=04%7C01%7Cholly.tracy%40education.ky.gov%7C14beec16bb7b49a9b0da08d960ca1b1c%7C9360c11f90e64706ad0025fcdc9e2ed1%7C0%7C0%7C637647243426147279%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=%2Bpb6sII4XB4MUqZdbtPUQ0v0W16bvb0Jt3PvxF%2BKxxQ%3D&reserved=0
https://education.ky.gov/districts/enrol/Documents/Attendance%20Tracking%20for%20Quarantined%20Students.pdf
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapps.legislature.ky.gov%2Flaw%2Fstatutes%2Fstatute.aspx%3Fid%3D50414&data=04%7C01%7Cholly.tracy%40education.ky.gov%7C14beec16bb7b49a9b0da08d960ca1b1c%7C9360c11f90e64706ad0025fcdc9e2ed1%7C0%7C0%7C637647243426157235%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=o0PYP3OzBt0cg5Ug2RN9Gexea6EI7EMkgyUpNl9d7EQ%3D&reserved=0
https://education.ky.gov/districts/enrol/Documents/Attendance%20Tracking%20for%20Quarantined%20Students.pdf
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Growth Factor 
Submitted by Ronda Devine 

The Growth Factor Report must be submitted by all districts through the new Superintendent Annual 
Attendance Report (SAAR) Application by the end of the second month of school, but no later than Nov. 1. The 
2021-2022 school year submission will be used as the baseline for next year’s Growth Factor Report. Funding for 
Growth Factor can be expected in the 2022-2023 school year. 

There will be an in-depth training on the new SAAR Application during the Kentucky Department of Pupil 
Personnel (KDPP) conference to be held Sep. 15-17 at the Embassy Suites in Lexington. See the SAAR Application 
User Guide for detailed guidance on submitting the Growth Factor Report and the link to the SAAR Application. 

Civil Rights Data Collection (CRDC) 
Submitted by Candy Johnson 

On Aug. 13, the U.S. Department of Education sent a letter to superintendents announcing the administration of 
the CRDC for the 2021-2022 school year, marking the first time that the Office of Civil Rights (OCR) has conducted 
a CRDC including all public-school districts and their schools, two school years in a row, 2020–2021 and 2021–
2022. As in previous collections, the 2021–2022 CRDC survey will be available for public comment in the coming 
months. 

KDE has compiled a list of 2020-2021 data elements that will be submitted on behalf of the local education 
agencies (LEAs) and a list of elements that the LEAs will be required to submit themselves. The list of data elements 
is available on the KDE CRDC webpage. Each district is responsible for the quality of its data. 

The revised target open date for Kentucky’s CRDC collection is Dec. 2021 with a close date of Feb. 2022. 
Get current information on the CRDC website or on the KDE CRDC webpage. If you have questions, contact 

Candy Johnson by email. 

Becky Jenkins, KSIS Infinite Campus service manager, retires after 26 years of service 
After working to support public education at the district and state levels, Becky 

Jenkins announced her retirement effective Aug. 1.  
Becky began her career with the Anderson County Board of Education working 

at the school and later at the district, then moved on to KDE where she provided 
statewide district support using the legacy student information system STI and also 
helped with transition from STI to the current Infinite Campus SIS. Becky has been 
involved in the development, data collection and/or reporting of nearly every area of 
Infinite Campus.  

Becky said, “Working at the school, district and state levels throughout my 
career gave me the big picture of the village it takes to educate our students and 
understand that no single district or state role is any more or less important than 
another to ensure our children have a safe, healthy environment where they can 

learn and reach their full potential. Only someone who has worked in any capacity in the education system can 
understand the weight of responsibility that goes with the job or the fulfillment it brings to know you played a small 
part in the life of a child. Words can't express my gratitude for the many dedicated people I worked with throughout 
my years in education or my admiration and respect for all you do for our students, staff, parents and communities.” 

We want to take this opportunity to thank Becky for her devoted service and to wish her all the best in her future 
pursuits.  

KSIS Infinite Campus primary statewide contacts 
• Lisa Keeter is the KSIS Infinite Campus system administrator. If you have questions, feel free to contact Lisa

by email.
• Lisa DeGaris is the Kentucky Infinite Campus client executive and advocate for schools. You may contact

Ms. DeGaris by email.

https://education.ky.gov/districts/enrol/Documents/SAAR%20Training%20Document%20%20%28Updated%208.6.2021%29.pdf
https://education.ky.gov/districts/enrol/Documents/SAAR%20Training%20Document%20%20%28Updated%208.6.2021%29.pdf
https://education.ky.gov/districts/tech/sis/Pages/KY-CRDC.aspx
https://crdc.communities.ed.gov/#program
https://education.ky.gov/districts/tech/sis/Pages/KY-CRDC.aspx
mailto:Candy.Johnson@education.ky.gov
mailto:lisa.keeter@education.ky.gov
mailto:Lisa.DeGaris@infinitecampus.com
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Training updates 
For more information and registration links for the following training events, go to the KSIS Training webpage. 

Date Event Location 
 Sep. 21, 28, 30 Infinite Campus User Group Meeting (three one-day sessions) Infinite Campus Webinar 

 Sep. 14-16 
Nov. 9-11 Infinite Campus Mastering Campus Database I Infinite Campus Webinar 
Oct. 11-22 Infinite Campus KY – Mastering Campus Infinite Campus Webinar 
Oct. 25, 26 
Dec. 20, 21 Infinite Campus Introduction to SQL (four one-day sessions) Infinite Campus Webinar 

Nov. 4-5 Infinite Campus Ky. 2021 Interchange Omni Louisville Hotel 
Nov. 15-19 Infinite Campus National Training Week Infinite Campus Webinar 

Jan. 14 KSIS/Infinite Campus (Ky. specific) mid-year training KDE Media Portal 

Data calendar 
The monthly data calendar includes data pulled at the state level and data previously collected from districts for 

sharing with other state agencies or federal reporting. Please help ensure data is verified and available prior to the due 
date. 

Due to KDE  Report  KDE Contact  
09/01 Supplemental School Year Program Meredith Brewer 
09/15 Advanced Coursework (AP, IB, CAI, Dual Credit) Information  Scott U'Sellis    
09/17 Kentucky Performance Rating for Educational Progress (KPREP)  John Wickizer  
09/30 Support Education Excellence in Kentucky (SEEK) Tentative Calculation  Krystal Smith 
09/30 Working Budgets  Krystal Smith 
09/30 Extended School Services (ESS) April Pieper  
10/01 Diversity Data - Fall Pull  Tessa Harris 
10/01 Professional Staff Data (PSDs) and Classified Staff Data (CSDs)  Krystal Smith   
10/15 Kentucky Stats (KYSTATS) – annual longitudinal data   DeDe Conner   
10/31 e-Rate  Scott Kane   

School Data Services team 
David Couch, associate commissioner; DeDe Conner, director; Linda Burton, assistant director 

 

Ryan Adcock 
Tania Arnett 
Phil Bigard 
Pat Black 
Robbin Bond 
Crystal Darnell 

Shauna Dunham 
Candy Johnson 
Lisa Keeter 
Hilary Morton 
James Reed 
Michael Sivils 

Michael Spence 
Holly Tracy 
Sriharsha Vejella 
Kimberly Walters 
Jennifer Winburn

 

Kentucky Department of Education  
Office of Education Technology Division of School Data Services  
Have a question or comment? Send it to the SDS shared mailbox.

https://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx
https://mediaportal.education.ky.gov/watch-live/
mailto:Meredith.Brewer@education.ky.gov
mailto:scott.usellis@education.ky.gov
mailto:John.wickizer@education.ky.gov
mailto:krystal.smith@education.ky.gov
mailto:krystal.smith@education.ky.gov
mailto:April.pieper@education.ky.gov
mailto:tessa.harris@education.ky.gov
mailto:krystal.smith@education.ky.gov
mailto:Dede.Conner@education.ky.gov
mailto:Scott.Kane@education.ky.gov
mailto:KDEDatarequest@education.ky.gov
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