
Virtual & Performance 
Based Course Setup



Virtual Performance Facts
• Infinite Campus should reflect as closely as possible what actually 

happened in the school.
• Students cannot be checked out in Infinite Campus during the time they 

are in  a non-attendance class  
• Virtual or performance based attendance does not count on the Growth 

Factor to show growth
• Seat time classes must contain a Carnegie unit of time (120 hours)
• Virtual or performance-based classes can be set up to earn a Carnegie 

unit of attendance even if the course is completed in less time



Virtual or Performance Based (V/PB)

• Dual credit college classes
• Online classes
• Credit recovery

Presenter Notes
Presentation Notes
All of these types of classes can be either Virtual or Performance Based, or a district option.




Do these HAVE to be V/PB?

Gatton, Craft, Votruba Young Scholars Academy (NEW CHANGE)

No, HB 500 (2026) excludes Average Daily Attendance (ADA) for 
the purpose of calculating SEEK.

• There is no attendance taken for these classes
• Follow guidance for Gatton, Craft, Votruba enrollments via:  

Infinite Campus at the Home High School for Residential Dual 
Credit Academy Students

https://www.education.ky.gov/districts/tech/sis/Documents/Residential_Academy_IC_Setup_Home_School.pdf
https://www.education.ky.gov/districts/tech/sis/Documents/Residential_Academy_IC_Setup_Home_School.pdf


Do these HAVE to be V/PB?

Dual credit college classes

District option
• Dual Credit College Classes that are off campus should be set up as Performance Based
• Dual Credit College Classes can be on school grounds and meet than less than 120 

hours should be set up as Performance Based
• A Dual Credit Base holder course can be set up to take attendance if students are on 

campus every day



Do these HAVE to be V/PB?

Virtual classes

Can only be Virtual if the class is completely off campus 
• Students must not be in the school for a Virtual Class 
• On-line classes taken on campus should be marked for 

attendance

Presenter Notes
Presentation Notes
Students may come on campus to take tests or end of course assessments.  They do the class outside of the school.  




Do these HAVE to be V/PB?

Credit Recovery
• District option

• If classes are less than 120 hours, they need to be 
Performance Based

• Credit Recovery classes taken off campus should be set up 
as Virtual 

• A Credit Recovery place holder can be set up to take 
attendance on students in Performance Based Classes who 
are expected to be there every day



Do these HAVE to be V/PB?

• Classes where credit is given upon completion of a pre-defined 
criteria 
Yes, required to be Performance Based

• Innovative scheduling 
District option



Pros and Cons of V/PB Courses
Pro

• 100% attendance when 
they pass the class

• Does not require 120 
hours

• Allows students to work 
at their own pace

Con
• No attendance if they 

do not pass
• Cannot check in or out 

students without seat 
time attendance

• No V/PB attendance on 
the Growth Factor 
report



Virtual/Performance Based

Presenter Notes
Presentation Notes
Campus has created a funding gap report to make sure students with an innovative schedule have a full day of attendance funding




Virtual/Performance Based
• Make sure you have a period 

outside the standard day that is 
a Carnegie unit of time

Presenter Notes
Presentation Notes
Period has been added to the end of the day called V/PB. 
In order to generate a Carnegie unit of time on the SAAR, the length of the period must be calculated.  In the example above, there are 415 minutes in one school day.  There are six classes per day.
Divide the number of periods in the standard day into the number of standard day minutes. The example above would be calculated as (415/6=69.1).  Round up to 70 minutes to assure a full-day funding.
 
This gives a student 1/6 of the day or 70 minutes of possible attendance credit for any V/PB class they are scheduled to take.
 




Virtual/Performance Based
• Course Setup

Presenter Notes
Presentation Notes
In order to get attendance credit based on passing the course the type must be virtual or Performance and attendance must be unchecked




Virtual/Performance Based
• Grading Task

Presenter Notes
Presentation Notes
Note:  Final Grade should only be selected for one term on the Term Mask — the final term where the grade will be awarded. If other terms are marked and have left the final term blank, no attendance will be given for the course.  Attendance is pulled from the final term for attendance reporting on SAAR.




Virtual/Performance Based
• Select a score for each student from the dropdown score list

Presenter Notes
Presentation Notes
Select the actual grade the student received as long as the correct grades are indicated as a passing grade on the Grading Scale. This allows you to post the actual grade directly to the transcript rather than entering the grade manually on the transcript.




Virtual/Performance Based
• SAAR Record 7 one day combined seat time and V/PB



Virtual/Performance Based
• Sometimes attendance needs to be taken but all classes are 

performance based
• Examples

• Alternative school
• Expelled with services



Virtual/Performance Based

• Create an Attendance 
Placeholder Course

Presenter Notes
Presentation Notes
When students are taking Performance Based classes as part of their daily schedule, you can put an attendance placeholder into their schedule to take attendance.  The attendance will override Performance Base classes and will cap attendance so they only earn one day of attendance each day




Virtual/Performance Based

All periods 
where the 
student will 
attend



Virtual/Performance Based
• Sample alternative school 

student schedule



Seat Time Attendance
• Student is expected to attend full day and attendance is taken
• PB classes are scheduled into the V/PB period
• The SAAR report calculates the seat time attendance first and 

caps the V/PB attendance, so a student never generates over one 
day of attendance per day.

NOTE: Do not schedule students into a seat time class if you are not 
really taking attendance. 

Presenter Notes
Presentation Notes
A student’s attendance credit can never be more than 1.0 for each day.  So, the highest possible attendance credit a student can receive for virtual courses can only be equal to the difference between the standard school day and the student’s seat time in regularly scheduled classes. 




Performance Based/Seat Time
• Record 7 all year example student



Performance Based/Seat Time
• SAAR Record V Detail



Verify Virtual/Performance Credit
• Verify Data Entry SAAR Report Record V
• Calendars: Select the calendars you 

want to verify

• Report Type: Detail

• Report Selection: Check only RV 
Virtual Performance Based 
Attendance

• Generate the report.



Verify Virtual/Performance Credit
After a passing grade is entered, the amount of 
attendance credit per student will show on the report.

Presenter Notes
Presentation Notes
If a student does not have a final grade or does not have a passing grade, they will show on the report with zero days.
 




Verify Virtual/Performance Credit
• Student with Seat-Time and Virtual Classes

• A student would also be over scheduled if they had a partial day 
seat-time schedule and excess V/PB classes 

• A student will generate AT MOST one day of Aggregate Daily 
Attendance (ADA) per each day they are enrolled

• The Capped V/P Proficient Days is the sum of the Uncapped 
Performance Proficient Days plus the Uncapped V Proficient 
days.  If the student is overscheduled, the Capped V/P will be 
capped to only allow one day’s attendance per day per student.

Presenter Notes
Presentation Notes
The SAAR report can be used to verify full day’s attendance is being generated.   In order to verify this you must have the following things:
A student has a full schedule.  This can be either V/PB or Seat-Time and V/PB
A student has passing grades entered on the V/PB classes
 




Verify Virtual/Performance Credit

• Record V:  Student earned 11.88 days of attendance ADM/ADA – 
Student shows .79 Funding ADA.  

• Total attendance credit for the student 
• (11.88 / 172) + .79 = .86 ADA For the Year

Presenter Notes
Presentation Notes
Divide number of days of attendance by the days of attendance credit earned on SAAR Detail Record V Report and add it to the ADM/ADA Funding to get total attendance credit for the student.  (11.88 / 172) + .79 = .86




Verify Virtual/Performance Credit
• Student earned 223.06 V/P Uncapped
• Zero funding on ADM/ADA Report
• Capped at 172   

Presenter Notes
Presentation Notes
The second student in the example earned 172 attendance days of V/P Based and
zero funding on the ADM/ADA Report.  Notice the uncapped amount of 223.06.  That is the total of 
V/P Based the student actually earned, but since we only pay 1 full day of attendance per student, it is capped at 172 since there were only 172 days of attendance in the year.




Dual Credit
• Dual Credit means a student can take a class and get a high 

school credit and college credit for the same class.  
• Dual Credit classes are usually set up as Performance 

Based with a few rare exceptions.  They are most often 
performance based for the following two reasons:

• Any course used for high school credit that meets less than 120 
hours must be set up as a performance based class. 

• Any classes that are held off campus where a certified person is not 
there taking attendance should also be performance based 
classes. 

Note:  If the dual credit class is offered on campus 
attendance should be taken on the student. This can be 
accomplished with the placeholder course.



Dual Credit
• Place holder Set-Up
• Students doing dual credit both 

on campus and off campus, 
you will need two different 
placeholders. The place holder 
for on campus should be 
marked for attendance

Make sections of the course for any periods when students will be working on dual credit classes on 
campus. These could be online, college classes the student will work on in a computer lab each day



Resources
KDE Resources 

Ruth Britt (Ruth.Britt@education.ky.gov)
Ronda Devine (Ronda.Devine@education.ky.gov)
Marissa Hancock (Marissa.Hancock@education.ky.gov)
Sasha Reinhardt (Sasha.Reinhardt@education.ky.gov)
Becky Walsh (Becky.Walsh@education.ky.gov)

Documentation on the KSIS Data Standards page
Virtual and Performance Based Course Setup

Infinite Campus at the Home High School for Residential Dual Credit 
Academy Students

mailto:Ruth.Britt@education.ky.gov
mailto:Ronda.Devine@education.ky.gov
mailto:Sasha.Reinhardt@education.ky.gov
mailto:Becky.Walsh@education.ky.gov
https://www.education.ky.gov/districts/tech/sis/Documents/VirtualandPerformanceTrainingDocument.pdf
https://www.education.ky.gov/districts/tech/sis/Documents/Residential_Academy_IC_Setup_Home_School.pdf
https://www.education.ky.gov/districts/tech/sis/Documents/Residential_Academy_IC_Setup_Home_School.pdf
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