[image: ]Request for Application
Middle School Career Exploration Initiative

	DEADLINE
4:00 PM (ET)
April 16, 2026
	ISSUED BY
Kentucky Department of Education Office of Career and Technical Education

	ADDRESS QUESTIONS TO

KDERFP@education.ky.gov
 Questions Deadline:
March 20, 2026 – 4:00 PM (ET)
	SUBMIT APPLICATIONS TO

KDERFP@education.ky.gov
Only electronic applications are accepted.
No hard copies



Specific Instructions:
Failure to follow these specific instructions will deem an applicant
 non-responsive and the application will not be scored.

· Eligibility is limited to Kentucky public schools, KSD, and KSB.
· Each school district may submit one application to serve one middle school. 
· The fiscal agent for the application must be the local school district.
· KDE reserves the right to waive minor technical deficiencies including typos.
· Applicants are responsible for monitoring KDE’s Competitive Grants webpage for amendments and updates to the posted Request for Application (RFA) and supporting materials.
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Solicitation Schedule

	Date
	Event
	Location
	Participation

	March 16, 2026
	RFA released
	KDE Competitive Grants page
	N/A

	March 16, 2026
	Pre-recorded Technical Assistance Session posted
	KDE Competitive Grants page
	Strongly Recommended

	March 20, 2026
	Questions deadline
	Email
	N/A

	On or Around March 23, 2026
	FAQ Posted
	KDE Competitive Grants page
	Strongly Recommended

	April 16, 2026
	Proposal deadline
	Send to
kderfp@education.ky.gov
	Required

	May 11 -15, 2026
	Proposal review
	Frankfort
	N/A

	On or Around May 22, 2026
	Awards Posted
	KDE Competitive Grants page
	N/A

	May/June 2026
	MOA/MOU/Contracting
	N/A
	Required

	July 1, 2026
	Funding available
	N/A
	Districts



Background
Kentucky is at a pivotal point in career and technical education. While career and technical education 704 KAR 3:305 requires robust middle school career exploration, districts need more strategies for effective implementation. OCTE believes that career exploration is a shared responsibility where every teacher and staff member plays a role in guiding students toward their future career path. Effective career exploration implementation begins with well-prepared staff, including teachers and counselors. Also, student voice should be an integral part of middle school career exploration. The goal of this grant is that the participating middle schools will work with other grant recipients to co-create, design, and pilot a quality career exploration plan, including student voice, during the 2026-2027 school year that will better prepare middle school students to make informed decisions regarding career plans.  Plans designed by grant recipients will be shared with other schools for proposed implementation during the 2027-2028 school year.

Funding
The Kentucky Department of Education (KDE) anticipates funding approximately 5 schools at an estimated $5,000 each. 

Contract Award
Districts will receive preliminary notice of awards on or around May 22, 2026. At the conclusion of the RFA process, KDE will develop Memorandums of Agreement (MOAs) with the chosen applicants. The MOA effective date is anticipated to be on or around July 1, 2026, and funds will be eligible for use from the MOA effective date through October 31, 2026. Funds cannot be encumbered for activities or services after December 15, 2026.  Activities occurring prior to the effective date of the MOA are not allowable charges under the grant. The district must submit expenditure reports to KDE by the end of each month. The first payment will be made upon approval of the contract, submission of the Grant assurance statement, and an updated budget summary form.

Key Terms and Definitions
Program supplantation: Using grant funds to replace funding already set aside for a program currently in place.
Program supplementing: Funds may enhance a program depending on connection to grant goals and objectives, alignment with academic standards, and whether services and activities provided by the program address the needs of students identified to be served in the application.

Application Narrative (90 Total Points Possible)

Part 1: Description (10 Points)
Describe how a middle school career exploration plan could effectively be implemented at your middle school.
Part 2: Expectations for Middle School (10 Points) 
Describe how your middle school will need to change to effectively implement a middle school career exploration program. Include scheduling, staff, instruction and resources.

Part 3: Expectations for Middle School Students (10 Points)
Discuss the districts’ expectations for students who participate in the career exploration program. How will students benefit?

Part 4: Opportunities for Alignment & Clarification (10 Points)
Outline timing, quality, and frequency components of an effectual middle school career exploration plan including advisement and community partnerships.
Part 5: Beliefs (10 Points)
How will the plan incorporate the core beliefs listed in the background section above.
Part 6: Activities (10 Points)
Discuss any challenges the district foresees experiencing in developing and implementing activities for an effective middle school career exploration plan and how the school can address said challenges.

Part 7: Outputs (10 Points)
What outputs do you plan to develop through this initiative and how will you incorporate student voice into the outputs? Outputs include lesson plans, activities, field trips and supplemental career exploration resources.
Part 8: Outcomes (10 Points)
Detail how you will assess the overall quality of the plan including how you will implement a continuous improvement cycle for the plan.

Part 9: Budget (10 Points) (budget worksheet attached) 
Complete the budget worksheet and provide sufficient detail of the anticipated expenditures so KDE may determine appropriateness.
The school must comply with the provisions of all applicable acts, regulations, and assurances contained in this application and 704 KAR 3:305 relating to career exploration.

Allowable Use of Funds
Allowable use of funds includes expenses specific to the district’s middle school exploration plan and must align with the overall state middle school career exploration plan as outlined in parts of this document. The grants are intended to help the district design middle school exploration activities and acquire middle school exploration resources.
· Career exploration resources including but not limited to the following:
· Career exploration software
· Workbooks
· Textbooks
· Teacher stipends and travel for lesson planning and middle school career exploration activities
· Travel (mileage) for middle school career exploration plan field trips

Unallowable Use of Funds
· Equipment purchases such as smartboards, computers, printers, and tablets.
· Cell phone(s) and related expenses
· Incentive items such as gift cards, prizes, etc.
· Personal expenses for students (utilities, food, hygiene products, etc.)
· Food
· Program supplantation, which includes paying a portion of the existing staff's regular salary.

Proposal Components
The following must be included in each application:
1. Application Cover page
2. Completion of the Application Narrative. The narrative and responses should not exceed five (5) pages
(The budget summary worksheet is not included in the five pages).
3. Budget summary worksheet that includes MUNIS codes and detailed descriptions of budget items that clearly indicate each expenditure and are directly connected to the implementation plan.

Formatting Requirements
1. Double-spaced
2. Letter-size (8 ½ x 11)
3. Times New Roman 12-point font (no compressed, narrow, or light fonts allowed)
4. Margins for the narrative portion should be one inch on all sides.
5. Texts within charts, graphs, and tables may be in Times New Roman 10-point font and single-spaced.
6. Bulleted lists should be single-spaced and must be in Times New Roman 12-point font. Charts, graphs, bullet lists, and tables may not comprise more than 20% of the total narrative.


Redacting Instructions
[bookmark: _heading=h.zddwcjxggmvw]Blinding/Redacting is the removal of identifying information from an application. Identifying information is district name, school name, county name, and city name.  Names of Individuals and Signatures should NOT be blinded/redacted.
Redacted copies should be completely redacted electronically using Black highlighting or X’d out - using the find and replace feature - ex: XXX. 
Please review the redacted copy before submitting to ensure all identifying information is redacted and all required pages and attachments are included.  
[bookmark: _heading=h.an96m9ijun01]Redacted copies will be scored as received. 
Submission of Application
1. Scan or save the completed application in its entirety, including all signatures, to PDF format. Save the original application as OCTE MS26 District School Name. (For example: Foley Middle School in Madison County would save the original application as OCTEMS26 Madison Foley.) 
2. Scan or save a blinded/redacted copy of the application in its entirety to PDF format. Save the redacted application as OCTE MS26 District School Name B. (For example: Foley Middle School in Madison County would save the redacted application as OCTE MS26 Madison Foley B.)
3. Email to KDERFP@education.ky.gov
· On the subject line of the email, type OCTE MS26 District School Name.
· If at all possible, send both attachments in the same email.  ALL PARTS MUST BE RECEIVED-DATE/TIME STAMPED BY THE DEADLINE of April 16, 2026, by 4 p.m. ET.
· Keep in mind that email coming into KDE is routed for security purposes through multiple networks and servers. Allow ample time for this, and the possibility that email is not always received on the first try.  Applications not received in the KDERFP inbox by the deadline will not be considered, regardless of the nature of the technical delay. 
· Applications received in the KDERFP@education.ky.gov inbox after the deadline will not be reviewed or considered for award. 
· Applicants can request confirmation of receipt in their submission email. KDE will confirm receipt of the email and attachments (if any). Please note that KDE does not open attachments to check for accuracy.
· Do not add others to application submission emails.
· Do not send Google Docs or documents from Google Drive. 
· Each PDF attachment MUST be less than 10,000 KB (or 10 MB) in size. Please work with your technology staff to ensure the correct file size.  Files that are above the size limit will not be reviewed or eligible for an award.


Evaluation of Proposals
A committee consisting of people knowledgeable in career and technical education will review applications according to the scoring criteria outlined in this request for application.

Appendix of Forms
· Application Cover Page
· Budget Worksheet (Attachment)

Middle School Career Exploration
Application Cover Page



	DISTRICT NAME
	Click or tap here to enter text.

	DISTRICT ADDRESS
	Click or tap here to enter text.

	SCHOOL NAME
	Click or tap here to enter text.

	SCHOOL ADDRESS
	Click or tap here to enter text.

	PRINCIPAL NAME
	Click or tap here to enter text.
	Email:Click or tap here to enter text.

	SUPERINTENDENT
	Click or tap here to enter text.
	Email:Click or tap here to enter text.


I assure KDE that the attached application contains accurate information. I understand applications with incorrect or falsified information will not be considered for review or will be revoked once awarded. I assure KDE that the application has been reviewed and approved for implementation by all shareholders and the district and school will comply with all requirements, both technical and programmatic, pertaining to the grant. Failure to continuously meet compliance requirements and deadlines could result in partial or complete loss of funding from the grant.



Superintendent	Date


Principal	Date


Notary	Date


Notary commission expiration date

Budget Worksheet

Instructions: Provide a description and the amount to be expended. While matching funds are not a requirement of the initiative, the ability and willingness of the district and its partners to leverage other funds and services is a key sign of capacity and potential sustainability of the project.


	MUNIS
CODE
	 Detailed Description
(Details of Expenditure; Source of Match)
	Amount Budgeted

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL BUDGET
	$5,000.00
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