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Objectives:

1. Understands steps
needed to enter hearing
screens into Infinite
Campus

2. Can enter screening
results either individually
or by batch entry

Infinite ;-
Campus



Get Credit for Your Hard
Work!

* Documenting hearing screens
into Infinite Campus (IC) is a
simple process. However, if any
of the needed information is
omitted, the screening or exam
will not be counted by IC.




How to Document a Hearing Screen

Index Search Help I‘

First:
System Administrator

e Go to the Index tab on the left side
v Student Information

* Click on Student Information General
* Health » Counseling
 General Academic Planning

» Program Participation

v Health

BlankForms
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How to Document a Hearing Screen (cont.)

Choose the Screenings tab in the main portion of the screen
and select new

Summary Conditions Immunizations Medications Health Office Visits Documents Contact Log
New D Print All D Print Selected Year

Screening Histo
Type | Date | Comments
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Choose the screening type (hearing)

*In the first date box,
enter the date of
exam/screening
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Your Screen Should Look Like This

_n Save Delete u New n Print All n Print Selected Year D Print Selected Screening

Twoe | Date | Comments I

Screening Date

[10/1622015 =]

Otoacoustic Emissions L Otoacoustic Emissions R
¥

v
Tympanometry L Otoscopic L Tympanometry R Otoscopic R
v v v

S00L 4000 L S0OR 4000R
1000L 6000 L 1000 R 6000 R

2000L 8000 L 2000R 8000 R
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Choose the status:

D Save Delete n New D Print All D Print Selected Year u Print Selected Screening

Type | Date | Comments

e Passed
e Failed

*Date _ *Type 1T L
(101612015 [T5] | Hearing =

* Refused |

Screening Date Status
10/16/2015

Otoacousfic Emissions L Otoacoustic EmissionsR

v v
T 5 T e 1 =
[ C: Cannct Test, absent [ il M
250L R: Refused 250R 3000R

RE: Referred |

S00L | RC: Referral Completed S00R 4000R
1000L 6000L 1000R 6000 R
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In the Type Box, choose: Screening Type

If it was a routine
screening, choose
original, then save
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Batch Entries:

e Batch entry is the
quickest way to
enter many
screening results
at one time




Batch Screening === 1

» Student Information

» Census

To enter a batch screening:
oo

Health Office Calendar

ealth Screeniing Batch Entry
Go to Index

Archived Health Visits

Health Screenings Compl
Immunization Batch
Immunization Certificate
Immunization Summary
H ea |th Immunizations

Health Alert Summary
Health Condition Summar
Medication Summary

Health Office Visit

Health Screenlng BatCh Health Condition Alerts
E ntry Student Health Immunizat

KY Student Health Screer
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Choose the foIIowing items:

v'Screening date
v'Screening type (hearing) <
v'Test type (original) o

Select a Teacher

Teacher

v'Test status (passed) ——

CTRL-click and SHIFT-click for multiple
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Batch Entry Continued
e scoemmopocriny

This tool is used to create and update Health Screening records for multiple students in a grade level or class. A
calendar must be selected in the toolbar above. Batch Entry is available for Hearing, Vision, Scoliosis, and Dental

If you Screened Screenings.
. "Screening Date 101612015 [}
a certain grade, e L [T

. Test Status P: Passed v
Se | eCt It h e re - ® SelectaGrade 1208 *Select Student(s)
I::-I No Students ~
Selecta Teacher | cocher -
Course-Section
A\
CTRL-click and SHIFT-click for multiple
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Choosing Teacher and Course Section

This tool is used to create and update Health Screening records for multiple students in a grade level or class. A

|f yo U screen ed a ce rt a | nc | ass ’ g»reen::lggrzusr be selected in the toobar above. Batch Entry is available for Hearing, Vision, Seoliosis, and Dental

y *Screening Date 1011612015 o
choose the teacher’s name and Snegtge eviy ]
. "Test Type O: Original v
the correct course-section e a—
s i

ASHER, LAUREN
BAKER, JAXON
BAKER, JOSHUA
ARGO, HALEY

Teacher

BARGO,STEFANIE v
Course-Section LEVINS, AMBER
| 89 - 15 HOMEROOM v | /|BRANUM, BRYLEIGH

BURTON, JADEN

\_/ CARTER, ADAM

FREDERICK, DEVIN ¥
CTRL-click and SHIFT-click for multiple

* Select a Teacher

Submit |
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- [emsaemmpinen
Finally, |

This tool is used to create and update Health Screening records for multiple students in a grade level or class. A
calendar must be selected in the toolbar above. Batch Entry is available for Hearing, Vision, Scoliosis, and Dental

Screenings.
*Sereening Date 101162015 .-j
Once you have chosen .yt
1 1 : "Taat Siatis :
everything, click the submit e v
button. S e

ASHER, LAUREN
BAKER, JAXON
o Teacher BAKER, JOSHUA
SekctaTeacher ' 050 STEFANE  v|  BARGO HALEY
Course-Section BLEVINS, AMBER
| 99 - 15 HOMEROOM v|  BRANUM, BRYLEIGH
BURTON, JADEN
CARTER, ADAM
FREDERICK, DEVIN /

CTRL-click and SHIFT-click for multiple
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Correcting Results from Pass to Fail (Referral):

*|f you have a student or group of students who
need to be referred for further evaluation or if
you were unable to screen a student due to
absence, you can correct their screening
results individually.
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How to Edit Your Entry

Go to the Screenings tab of the student you want to edit:

Summary Conditions Immunizations Medications Health Office Visits Documents Contact Log
E New D Print All E Print Selected Year

Screening Histc
Type | Date | Comments
Hearing 10/116/2015 batch entry
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How to Edit Your Entry (part 2)

v' Choose the entry from the list of screenings

v It will have a “batch entry” listed in the comments
section

v" Double click the entry

Summary Conditions Immunizations Screenings Medications Health Office Visits Documents Contact Log
u New i Print All m Print Selected Year
| —Type | Date | Commen:
(\ Hearing 1011672015 lw
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How to Edit Your
Entry (part 3)

* Go to the status box, change to
referred

* Enter any comments as needed
* Click Save
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How to Edit Your Entry (part 4)

« If the student was not screened 4.2 e
that day: J

v'Double click on the screening
history box.

Screening Detail
*Date

v Click delete

Screening Date T
101612015 [T) RE: Referred v O: Original
Otoacoustic Emissions L QmmEme :
A v
Tympanometry L Otoscopic L Tympanometry R Otoscopic R
L LA v |
250L 3000L 250R 3000R
S00L 4000L S00R 4000R_
1000 L 6000L 1000R 6000 R

2000R 2000R
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Contact Information:

Angie McDonald ADN, RN, NASSNC
KDE State School Nurse Consultant
Angela.McDonald@education.ky.gov

Michelle Malicote BSN, RN, NASSNC
KDPH School Health Branch Manager
Michelle.Malicote@ky.gov
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mailto:Aniela.McDonald@education.ky.gov
mailto:Michelle.Malicote@ky.gov
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