Updated Guidance – Superintendent Contract Submission and Posting Requirements
Background
SB 2 (2026 Regular Session) establishes new requirements regarding superintendent compensation, the submission and publication of superintendent contracts, and public access to those documents. To support compliance with these requirements, KDE is updating its Superintendent Compensation reporting process.
Submission Requirements
Within thirty (30) days of execution, each board of education shall publish on the district website and submit to KDE each superintendent contract, amendment, renewal, extension, or addendum.
Districts must submit:
A scanned copy of the fully executed document.
An electronic text version of the document that accurately sets forth the terms of the executed document and is accessible for publication in compliance with applicable accessibility requirements.
For the electronic text version, districts should submit an unexecuted Microsoft Word version of the contract, amendment, renewal, extension, or addendum that is compliant with Title II of the Americans with Disabilities Act and aligns with Web Content Accessibility Guidelines (WCAG) 2.1 Level AA.
Where to Submit
Required documents must be submitted through the SEEK District Data Submission application.
District Website Posting Requirements
Districts must publish each superintendent contract, amendment, renewal, extension, or addendum on the district website within thirty (30) days of execution.
KDE recommends saving the accessible Word document as an accessible PDF that complies with Title II of the Americans with Disabilities Act and WCAG 2.1 Level AA prior to posting on the district website.
For information regarding accessible documents, districts should refer to KDE guidance on creating accessible Word documents. KDE’s guidance on creating accessible Word documents.

Important Reminder
Publish on the district website within thirty (30) days of execution;
Submit to KDE within thirty (30) days of execution;
Submit as both a scanned copy of the fully executed document and an accessible electronic text version;
Submit through the SEEK District Data Submission application; and
Use the original Word document when available. If the district has the original Word document used to create the contract before it was printed and signed, KDE recommends using that document to create the accessible version. Converting a scanned PDF to Word may result in errors, including misspelled words, missing dates or information, and formatting changes.
The accessible Word version does not have to look exactly like the scanned, signed document. Districts may adjust formatting as needed to meet accessibility requirements; however, the content and terms of the contract must remain unchanged.
If a converted Word document is used, districts should review it carefully and correct any errors, so the accessible version accurately reflects the signed contract. Corrections should not alter the terms or meaning of the contract.
Maintain compliance with applicable accessibility requirements under Title II of the ADA and WCAG 2.1 Level AA.

These requirements help ensure transparency, accessibility, and public access to superintendent compensation information in accordance with SB 2 (2026 Regular Session).



Questions regarding this guidance may be directed to:
Ann Culbertson, Ann.Culbertson@education.ky.gov
