Finance Newsletter September/October 2026
Working Budget Submission
The window is open for the Working Budget to be submitted. Working Budgets need to be approved by the board of education no later than Sept. 30, 2026.
KRS 160.461 (2) states a superintendent shall not propose, and a local board of education shall not adopt a budget with a reserve less than 2%. SEEK is programmed to reject any working budgets that do not meet the 2% contingency by displaying an error message.
Contingency % is calculated as follows:
1. A = Sum of object code 0840* in Fund 1
1. B = Total expense accounts for Funds 1 and 51 and Expenditure Object Codes less than 0900 and not 0280 and not Project 16M*
1. Contingency % = A / (B – A)
After board approval, Working Budget files must be submitted using the SEEK Submission Form. Reach out to your district’s technical point of contact if you do not already have access to the submission site.
Directions for generating the reports, as well as the submission guide, can be found on KDE's Enterprise ERP Support and Guides webpage
For questions related to generating the Working Budget report in Enterprise ERP, please send an email to EERP@education.ky.gov.
For questions related to submitting the Working Budget report, please send an email to Finance Reports or Sheila Miller and include “Working Budget” in the subject line. 
	


Audited AFR and Balance Sheet Submission Process for 2026
The Audited AFR and Balance Sheet files for FY2026 must be submitted no later than Nov. 15 unless an extension has been approved for the FY2026 audit. The Audited AFR Submission Guide for 2026 will be available on KDE's Enterprise ERP Support and Guides webpage. Select General Ledger Year End from the drop-down menu to locate the documents.
Files need to be submitted using the SEEK Submission Form. Reach out to your district’s technical point of contact if you do not already have access to the submission site.
Please email Finance Reports or Sheila Miller if you have any questions when submitting the files. Please include “AFR” in the subject line.
	



AFR and Balance Sheet Validation
KDE begins a comprehensive review process upon receipt of a district’s Audit Report, audited AFR, audited Balance Sheet and the Audit Findings and Management Letter Comments Spreadsheet.
A significant part of this review, seeks to ensure the financial statements within the audit report are an accurate representation of the underlying accounting records through use of an audit validation tool, entitled “AFR and Balance Sheet Validation.” 
The Audit Contract and Requirements FY2025-2026 states, “It is important for both the school district (superintendent and finance officer) and auditor to communicate and work together to reconcile the Audited AFR, Audited Balance Sheet and Audit Report prior to the reports being submitted to KDE. The district, working with its auditor, is strongly encouraged to complete the optional Validation Module accessible through the KDE SEEK program and resolve any discrepancies identified among the Audited AFR, Audited Balance Sheet and Audit Report.”
Districts that identify discrepancies within their audited AFR, Balance Sheet and/or proposed Audit Report while using the audit validation tool will be allowed to resubmit their reports prior to the beginning of the official KDE audit review process. Using this tool will assist in finding discrepancies or other issues at an early stage, eliminating the need for the use of district staff resources to resolve discrepancies later during the year.
For assistance utilizing the AFR and Balance Sheet Validation, see the “AFR and Balance Sheet Validation Instructions” found on KDE’s District Financial Audits webpage, under the heading “Financial Audit Report Information.”
Please email any questions to Chris Monroe or Bryan McHugh.
Dealing with Increased Food Costs - Consider Purchasing Local
The continuing rise in food costs is putting pressure on already tight school nutrition program budgets. One way to offset these rising costs is to strategically purchase from local vendors when possible. While local products may carry a slightly higher upfront cost, savings on shipping and processing can decrease the overall expenditure. Purchasing locally also supports Kentucky farmers and communities while providing high-quality products.
KRS 158.855 is a new regulation adopted to provide child nutrition programs with greater flexibility when procuring Kentucky agricultural products. This statute exempts USDA child nutrition program operators from KRS 45A.345 through 45A.460 and 424.260.
A "Kentucky-grown agricultural product" is defined in KRS 260.016. With this exemption, child nutrition program operators can purchase qualifying local foods using only local and federal procurement policies and thresholds.
For more information on this flexibility, check out SCN’s Third Thursday Procurement Webinar Series at Third Thursday Procurement Webinar. If you have any additional questions, please email Katie Embree.
Certified Salary Tables, PSD & CSD File Submissions
The Oct. 1 deadline for the certified salary table and the professional and classified staff data reports is quickly approaching.
Files must be submitted using the SEEK Submission Form. Reach out to your district’s technical point of contact if you do not already have access to the submission site.
Directions for processing PSD, CSD and salary table information as well as the PSD/CSD Download Correction Guide can be found on KDE's Enterprise ERP Support and Guides webpage.
For questions related to generating files in Enterprise ERP, please send an email to EERP@education.ky.gov.For questions related to submitting the Salary, PSD or CSD files, please send an email to Finance Reports or Sheila Miller.
FY 2026 Financial Audit Contract Information
On Sept. 10, the State Committee for School District Audits approved all the FY 2025-2026 audit contracts. If you would like a copy of your district signed contract, please contact a representative of the DFMB, and one will be made available to you.
For more information, please email Jackie Chism or call her at (502) 564-3846, ext. 4445.
		


Fidelity Bonds and Pledge of Collateral Approvals
Please note: The FY2026-2027 Fidelity Bond and Pledge of Collateral reports have been approved by KDE and can be located on KDE’s Fidelity Bond and Pledge of Collateral webpages.
If a district needs to make changes during the fiscal year to the Fidelity or Pledge of Collateral information that has been approved by KDE, the district will be required to update the current information. The beginning date on the new information should follow the end date of the current information. The district will be required to submit the information to KDE through SEEK and is responsible for ensuring the information is accurate.
If the district needs to make a change to its approved information in the SEEK application, email Chris Monroe or call (502) 564-3846, ext.4323; or email Bryan McHugh or call (502) 564-3846, ext. 2469 for the window to be opened to make the changes.
	Financial Management Calendar
The Kentucky Department of Education (KDE) provides the Financial Management Calendar to assist all districts with reminders of financial and budget tasks required to be completed on a monthly, quarterly or annual basis. Included in these reminders are links, due dates and contact information. 
KDE offers this calendar in easily accessible formats, such as Word, Excel, Outlook, Office 365 and Google Calendar.
For questions regarding this calendar or accompanying links, email Katina Garr or call (502) 564-3846, ext. 4455. 
	









