Finance Newsletter March/April 2026


FY25 School Report Card Finance Domain Review 

The School Report Card Finance Domain opened for review and data entry on March 27, 2026. Districts are required to validate/approve district-level financial data entered by the Kentucky Department of Education (KDE) and calculate/enter school-level spending per student data. Once again, this year, districts have the option to create a financial narrative to be displayed on the school report card and KDE strongly encourages a narrative. The short 750-character narrative will be displayed on the district’s financial transparency page under the header, “A Message from the Superintendent”. This narrative will give parents, community members, and researchers, a better understanding of the district’s financial picture, which cannot be depicted by looking at the data alone.

Finance officers were provided with guidance on calculating spending per student data. The calculation and guidance have not changed since last year. The guidance can also be found on the KDE’s School Report Card Resources website. 

This year, the school-level spending per student data can be uploaded instead of entered individually at each school. Please reach out if you would like the template to upload a file for your district.

Data entry must be completed by May 13. Please contact Jessi Carlton at (502)564-3930 ext. 2468 or email Jessica.carlton@education.ky.gov with questions.

Audit Contract 
The fiscal year 2025-2026 audit contract will be released upon approval from the State Committee for School District Audits (SCSDA). It will be posted to the Kentucky Department of Education’s Financial Audit Contract Information webpage. Please remember to review the contract thoroughly for 2024-2025 fiscal year changes and updates. 

Note- please ensure the audit firm you have chosen for the following year will be able to perform the audit within the requested time frame. If they cannot complete the audit, please consider beginning the RFP process now, as fiscal year-end will be here before you know it!

For audit contract questions, please contact Jackie Chism (502) 564-3846, ext. 4445 or email Jackie.Chism@education.ky.gov or  call Chris Monroe at (502) 564-3846, ext. 4323, or email Chris.Monroe@education.ky.gov.


Revised Audit Acceptance Statement
Effective April 2026, the Audit Acceptance Statement has been incorporated into the Audit Contract and is now due at the same time as the contract. The required information is included in Appendix I of the FY2026 Independent Auditor Contract, and will be available on KDE’s Financial Audit Contract website. Districts are no longer required to complete or submit a separate statement through KDE’s SharePoint site.
For questions, please contact Jackie Chism at (502) 564‑3846, ext. 4445 or email Jackie.Chism@education.ky.gov, or Chris Monroe at (502) 564‑3846, ext. 4323 or email Chris.Monroe@education.ky.gov.
Community Eligibility Provision – Accuracy  Matters

The Community Eligibility Provision (CEP) is a formula-based reimbursement option under the National School Lunch Program (NSLP). CEP allows schools to provide meals to students at no cost. All sponsors (regardless of CEP participation) of the National School Lunch Program are required to submit direct certification data and enrollment information to SCN via CNIPS each spring. Accurate reporting of this data is crucial for schools operating CEP because meal reimbursement is based on a formula. Therefore, it is extremely important to ensure that all data components used in the formula are accurate.

Let’s start by understanding the reimbursement formula:
· First calculate, the number of directly certified students in feeding site ÷ student enrollment of feeding site = Identified Student Percentage (ISP).
· Second, the Identified Student Percentage is multiplied by 1.6 for the meals claiming rate.

For example, a school feeding site with an enrollment of 100 students, 60 of whom are directly certified, has an Identified Student Percentage of 60%. When the Identified Student Percentage is multiplied by 1.6, the meals claiming rate is 96%. This means that for every 100 meals served to students, 96 meals can be claimed at the federal free rate and 4 meals at the federal paid rate.

Best Practices for Reporting Data to SCN
· Ensuring enrollment accurately reflects the number of students enrolled in the school feeding site who have access to the NSLP and/or SBP. This does not include virtual students. Inaccurate enrollment numbers can dilute claiming rates.
· Ensure all students who can be directly certified for program benefits are identified and included in the Identified Student Percentage. A directly certified student is eligible for the NSLP without the use of a paper household application. Students may be directly certified through participation in the Supplemental Nutrition Assistance Program (SNAP), the Kentucky Transitional Assistance Program (KTAP), Medicaid (specific income level only), or through identification as homeless, migrant, foster, runaway, or Head Start by the appropriate program liaison.
· Participate regularly in SCN’s direct certification assistance opportunities. Through these opportunities, SCN staff help food service directors identify additional directly certified students using state-level data.

For questions regarding CEP or direct certification, please email Sheri McFarland in the Division of School and Community Nutrition.

NBCT and ASLP Reimbursement Requests
Requests for reimbursement of National Board-Certified Teachers and Certified Audiologists and Speech-Language Pathologists supplements are due no later than May 1, 2026. The new excel reimbursement request forms titled “NBCT Reimbursement Request Form” and “ASLP Reimbursement Request Form” are available here. The new documents contain all information related to the supplements as well as the reimbursement application(s). The forms no longer require a physical signature, only the name of the person completing the application(s). Completed requests should be sent via email to Ann Culbertson in excel format. Please do not save as PDF before sending. Note- you do not have to resubmit using the new forms if you have already sent your requests to Ann. 
Indirect Cost Rate Adjustment Form 
The Indirect Cost Rate Adjustment Form window will open April 1, 2026, and close May 1, 2026. Districts must review the rate calculations and enter adjustments for their individual districts. The FY2027 indirect cost rates for all districts will be generated and presented for final approval at the Kentucky Board of Education (KBE) meeting in June. Reminder- the next fiscal year indirect cost rate calculations are calculated in the current fiscal year and uses the prior fiscal year audited financial data.  
To generate the report calculation rates for your district, please follow these steps:
1. Go to ODSS District Data and login. The fiscal year will be pre-populated, and you will have an option on how the format of the report is run. In the save as option, you can drop down and choose to extract the data into an Excel document.
1. Go to SEEK District Data Submission and login. You will need to check the box if no adjustments are made.

Please enter adjustments, save and repeat the first step to calculate the rate for your district after the adjustments are made. You may repeat this as often as you like until the May 1 deadline.
Reminder – Rates generated on the report are not the final rates for your district. The FY2027, FY2026 and FY2025 rates will be used to calculate a three-year average. The three-year average rates will then be presented to the Kentucky Board of Education in June for approval. Rates will be posted on the KDE website in June after KBE approval after which you can share with your board. Rates are not required to be approved by your local board, but KDE recommends, at a minimum, the rates be presented to the board for review.
Resources regarding indirect costs can be found at  Indirect Cost Guidelines. Contact Sheila Miller if you have any questions.
	


Fidelity Bonds Reminder 
The Fidelity Bond information for fiscal year 2025-2026, is due to the Kentucky Department of Education (KDE) by July 1 through the SEEK Application “Fidelity Bond” web form and is required to be approved by the commissioner of education.
The “Exposure Calculation Report” for FY 2025-2026 will be posted to the website by the end of April 2026. Note: The SEEK window will open June 1 for districts to make entries.
The district will need to update the beginning and ending dates and submit the appropriate fidelity bond information for district personnel to KDE through the SEEK Application web form. The districts are to maintain all official hardcopy documentation at the local board of education. 
Please refer to KDE's Fidelity Bond webpage  for all forms, instructions, and reports.
If, during the fiscal year, the district needs to make changes to the Fidelity Bond information that already has been approved by KDE, or for more information, please email Jackie Chism or call (502) 564-3846, ext. 4445, or email Chris.Monroe@education.ky.gov. or call (502) 564-3846, ext. 4323.
Pledge of Collateral Reminder 
The "Pledge of Collateral" SEEK information for fiscal year 2025-2026, is due to the Kentucky Department of Education (KDE) by July 1 through the SEEK Application “Pledge of Collateral” web form and is required to be approved by the commissioner of education. Note: The SEEK window will open June 1 for districts to make entries.
The district will need to update the beginning and ending dates and submit the market collateral information to KDE through the SEEK Application web form. The districts are to maintain all official hardcopy documentation at the local board of education. 
Please refer to KDE's  Pledge of Collateral forms, instructions and reports.
If, during the fiscal year, the district needs to make changes to the “Pledge of Collateral” information that already has been approved by KDE, or for more information, please contact Jackie Chism at (502) 564-3846, ext. 4445 or email Jackie Chism or call Chris Monroe at (502) 564-2846, ext. 4323, or email Chris.Monroe@education.ky.gov.

District Financial Report Reminder
All district finance officers must be placing the district’s monthly financial report for board approval on the district’s website per KRS 160.431 4(a).
Submission of Transportation Data
The transportation data listed below must be submitted using the SEEK District Data Web Submission Form:
	TYPE OF SUBMISSION
	SUBMISSION WINDOW OPENS
	DATE DUE

	Kentucky School for the Blind & Kentucky School for the Deaf – Resident Trip Information
	5/1/2026
	5/30/2026

	Kentucky School for the Blind & Kentucky School for the Deaf – Daily Trip Information
	5/1/2026
	5/30/2026

	Transportation End of Year Adjustment Information
	6/1/2026
	7/1/2026

	Vocational Transportation Information
	6/1/2026
	7/1/2026


Reminder – Every district must submit the above forms even if you do not have data to report. Directions for each submission can be found once you login to SEEK District Data Web Submission Form. 
Questions should be sent to kdetransreports@education.ky.gov and ann.culbertson@education.ky.gov.
FY2026 Capital Funds Requests Submission
Capital Funds Requests for FY2026 must be submitted to MeShaila Fields no later than May 31, 2026. This ensures the requests are considered for approval by June 30, 2026. Examples of the uses of capital funds may include, but are not limited to, the following:

· School plant maintenance/repair.
· Insurance on buildings.
· Replacement of equipment such as HVAC chillers.
· Purchase of school buses (KISTA or cash); and
· Technology, which may include telecommunications, hardware, televisions, and/or computers which are used for educational purposes only.

Additional information is located on KDE's Capital Funds Request Guidelines webpage.

Reminder – KDE approval is not required if your district previously adopted a resolution under HB 678 (2022 RS), or HB 727 (2024 RS). A local board may adopt a resolution and file it with KDE electing to conduct projects under the provisions of Section 8 of HB 727 by June 30, 2027. Districts opting in do not require KDE prior approval for building plans and specifications KRS 162.060, Capital Outlay Funds KRS 157.420, and financing arrangements KRS 160.160, (3) and (4). Visit KDE's Facility Planning webpage for more information.

Ensuring Data Accuracy for National Board-Certified Teachers (NBCT)
In prior years, the KDE Office of Educator Licensure and Effectiveness issued the NB01 credential to assist with tracking NBCT assignments. Upon review, it was determined this practice was not permissible under current regulation and discontinued its use. As a result, KDE transitioned to using Object Code 0114 (National Board supplement) within Professional Staff Data (PSD) submissions to identify NBCTs for reporting purposes.

Because the School Report Card pulls directly from PSD data, accurate use of Object Code 0114 is essential for NBCTs to be reflected in district and school-level reporting.

We recognize two important considerations:
· NBCTs will not be captured in SRC reporting if object code 0114 is not included in PSD submissions.
· NBCTs who are not receiving the supplement (for example, those teaching outside their National Board certification content area) will not be identifiable through this method and, therefore, cannot be included in location-based reporting at this time.

We encourage districts to review their current PSD submissions and confirm that Object Code 0114 is being applied appropriately for teachers receiving the National Board supplement. The object code is used only for the supplemental amount.

Questions related to coding should be directed to Candy Johnson.  
Questions related to PSD processing in EERP should be directed to eerp@education.ky.gov.

[bookmark: _Hlk196214880]Update to School Health Summary Class Codes and Titles
The Kentucky Department of Education (KDE) oversees Classified Staff Summary class codes. 
KDE has updated the following:
· Summary Class Code: 7261-Summary Class Title: Advance Practice RN (Formerly Advanced Registered Nurse Practitioner)
· Summary Class Code: 7262-Summary Class Title: Registered Nurse
· Summary Class Code: 7263-Summary Class Title: School Nurse
· Summary Class Code: 7271-Summary Class Title: Local District Health Coordinator
· Summary Class Code: 7272-Summary Class Title: Licensed Practical Nurse – School Health (Formerly Health Services Technician)
· Summary Class Code: 7279-Summary Class Title: Health Services Assistant

Please review the education and experience requirements as well as the licenses and other requirements for each employee to ensure compliance. 

If you have questions regarding the updated changes, contact Angela McDonald or Jim Tackett  for further instructions.

For further details, visit the KDE website at: 
https://www.education.ky.gov/districts/FinRept/Pages/School%20District%20Personnel%20Information.aspx or click here to download the full list of Classified Staff Job Codes and Descriptions.
Coding Supplemental Pay for Audiologists and Speech Language Pathologists
During last fall’s PSD and CSD submissions, we discovered some districts were improperly using the object codes below: 

· 0116 – Audiology or Speech Language Pathology Pay for Certified Staff – Amounts paid for additional compensation to certified staff who have earned certification for Audiology or Speech Language Pathology
· 0133 – Audiology or Speech Language Pathology Pay for Classified Staff – Amounts paid for additional compensation to classified staff who have earned certification for Audiology or Speech Language Pathology

Object code 0133 (Classified) and 0116 (Certified) are used for Supplemental Pay only. These object codes should not be used to record the full salary of employees hired as Audiologists or Speech Language Pathologists.

Please make corrections prior to generating the FY2027 PSD and CSD reports. 

New Error Test in Budget Submissions
A new error test will be included in the Tentative Budget and Working Budget submission processes. This test will compare budgeted amounts for on-behalf revenue to on-behalf expenditures. You will receive an error if your budgeted revenue does not match budgeted expenditures. Should you receive this error during submission, you will have to make corrections and resubmit.

Reporting Preschool and Kindergarten Expenditures
Several years ago, the Kentucky Department of Education created organization codes to be used for preschool and kindergarten reporting. We still have a few districts who are not reporting expenditures for these appropriately. Please use the document, Current Org Codes FY2025-2026, found here to setup the correct orgs. Starting with the submission of the FY2027 Working Budget report, not using the appropriate orgs will result in a submission error. Feel free to reach out to Candy Johnson if you have any questions.


Finance Officer Spotlight
Rachel Bowles has been the Finance Officer for Carlisle County Schools since 1999.   She grew up in Carlisle County and her parents; husband and both children are all graduates of Carlisle County High School.

Bowles graduated from the University of Kentucky with a bachelor’s degree in business administration with a concentration in finance in May of 1999 and was hired by the district in November.   Carlisle County is a very small, close-knit community and the school district is no different. In such a small district, the finance officer plays many roles. In addition to finance officer, this position also serves as insurance coordinator, HR manager and payroll clerk.

Bowles feels very fortunate to have spent her career so close to home with people she has known her entire life.  The fact that her children spent their school years across the parking lot from her made this her dream job.  Now that her children are growing up and starting their adult lives, she’s excited to begin a new adventure as she plans to retire February 1, 2027, after 27 years of service to the district.  Carlisle County is an excellent school district, and she looks forward to seeing what they accomplish in the future.

In her free time, Bowles enjoys watching sports, reading, and spending time with family.


