Finance Newsletter March/April 2025

FY24 School Report Card Finance Domain Review 

The School Report Card Finance Domain will open for review and data entry on April 4, 2025. Districts are required to validate/approve district-level financial data entered by the Kentucky Department of Education (KDE) and calculate/enter school-level spending per student data. Once again, this year, districts have the option to create a financial narrative to be displayed on the school report card and KDE strongly encourages a narrative. The short 750-character narrative will be displayed on the district’s financial transparency page under the header, “A Message from the Superintendent”. This narrative will give parents, community members, and researchers, a better understanding of the district’s financial picture, which cannot be depicted by looking at the data alone.

Finance officers will be provided with guidance in the next few weeks on calculating spending per student data. Note- the calculation and guidance have not changed since last year. Once provided, the guidance will also be found on the KDE’s School Report Card Resources website. 

This year, the School Report Card (SRC) is using a new vendor. This will mean the screens and data input process will look different but the same data as in past years will be required. The vendor is currently putting the finishing touches on the system and guidance for entering data into this new system will be sent as soon as it is completed.

Data entry must be completed by May 16. Please contact Jessi Carlton at (502)564-3930 ext. 2468 or email Jessica.carlton@education.ky.gov with questions.

Audit Contract 
The fiscal year 2024-2025 audit contract will be released upon approval from the State Committee for School District Audits (SCSDA). It will be posted to the Kentucky Department of Education’s Financial Audit Contract Information webpage. Please remember to review the contract thoroughly for 2023-2024 fiscal year changes and updates. 

Note- please ensure the audit firm you have chosen for the following year will be able to perform the audit within the requested time frame. If they cannot complete the audit, please consider beginning the RFP process now, as fiscal year-end will be here before you know it!

For audit contract questions, please contact Kim Carter at (502) 564-3846, ext. 4440 or email Kim Carter or call Kelli Young at (502) 564-3846, ext. 4417, or email kelli.young@education.ky.gov.

Audit Acceptance Statement 
In connection with approval of the audit contract, the window to submit the “Audit Acceptance Statement” will open. The link to the Audit Acceptance Statement and the instructions on how to submit, is available on the KDE, Financial Audit Contract website under the Audit Acceptance Statement section. Please review the instructions for updates prior to the window opening. If you have questions, please contact Kim Carter at (502) 564-3846, ext. 4440, or email Kim Carter, or contact Jana Cox at (502) 564-4409, or email Jana Cox.

CEP Funding- Direct Certification Technical Assistance Opportunity 

The community eligibility program (CEP) is a formula-based reimbursement provision of the National School Lunch Program (NSLP). CEP allows schools to provide meals at no cost to students.
The school claims the meals served for reimbursement using a funding formula that is based on the number of directly certified students. A directly certified student is a student who is eligible for the NSLP without the use of a paper household application, but who are directly certified because they participate in the Supplemental Nutrition Assistance Program, the Kentucky Transitional Assistance Program, Medicaid (specific income level only) or are identified as homeless, migrant, foster, runaway or head start by the appropriate program liaison.
The formula uses the number of identified students divided by enrollment to determine the identified student percentage (ISP) or percentage of directly certified students in each school. That percentage must be 25% or greater to participate in CEP.  
To determine the meal claiming reimbursement rate, the ISP is multiplied by 1.6 because the U.S. Department of Agriculture says for every directly certified student, there are potentially 1.6 students who would have qualified via a paper household application. This final figure sets the meal claiming reimbursement rate in which meals are claimed at the free and paid rate. The CEP meal claim rate is valid for four years.
On April 1 of each year, food service directors are required to report the number of directly certified students and the enrollment of all schools to the Kentucky Department of Education's Division of School and Community Nutrition (SCN). Accurately identifying directly certified students in schools directly impacts the level of reimbursement funding for those who participate in CEP. In March, SCN staff offer direct certification assistance to all districts. With direct certification assistance, SCN staff help food service directors identify additional directly certified students using state-level data.
All districts are strongly encouraged to participate in this technical assistance opportunity. For any questions regarding CEP or direct certification, please email Katie Embree or Sheri McFarland in the Division of School and Community Nutrition.
	






Indirect Cost Rate Adjustment Form 
The Indirect Cost Rate Adjustment Form window will open April 1, 2025, and close May 1. The Kentucky Department of Education (KDE) has updated the calculation process to align with recommendations from the United States Department of Education (USDOE). Districts must review the rate calculations and enter adjustments for their individual districts. The FYE 2026 indirect cost rates for all districts will be generated and presented for final approval at the Kentucky Board of Education (KBE) meeting in June. Reminder- the next fiscal year indirect cost rate calculations are calculated in the current fiscal year and uses the prior fiscal year audited financial data.  
During the recent review of KDE’s Indirect Cost Calculation process, the USDOE provided recommendations to optimize the process. To comply with the USDOE recommendations, KDE will provide districts with the current calculation along with the new USDOE calculation for FY26. These reports will showcase the difference between the old calculation and the new calculation going forward. The new calculation process will go into effect in the Indirect Cost Calculation process in the next fiscal year. 
To generate the report calculation rates for your district, please follow these steps:
1. Log onto: ODSS District Data. The fiscal year will be pre-populated, and you will have an option on how the format of the report is run. In the save as option, you can drop down and choose to extract the data into an Excel document.
1. Log onto: SEEK District Data Submission. You will need to check the box if no adjustments are made.

If adjustments need to be made, please enter those, save them, and repeat the first step to calculate the rate for your district after the adjustments are made. You may repeat this as often as you like until the May 1 deadline.
This is an annual process which begins the first business day in April and must be completed by May 1.  Resources regarding indirect costs can be found at  Indirect Cost Guidelines. For more information, email karen.conway@education.ky.gov or call her at (502) 564-3846 extension 4435.

Contact Change – NBCT and SLP

KDE has new contacts for information regarding reimbursements for National Board Certification of Teachers (NBCT) and Certified Audiologists and Speech-Language Pathologists (SLP). Ann Culbertson is now available to receive your 2025 reimbursement applications and answer questions regarding eligibility issues.  The KDE website detailing the full process for both programs can be found at: National Board Certification Salary Supplement, Certified Audiologists and Speech Language Pathologists Salary Supplement - Kentucky Department of Education
Fidelity Bonds Reminder 
The Fidelity Bond information for fiscal year 2024-2025, is due to the Kentucky Department of Education (KDE) by July 1 through the SEEK Application “Fidelity Bond” web form and is required to be approved by the commissioner of education.
The “Exposure Calculation Report” for FY 2024-2025 will be posted to the website by the end of April 2024. Note: The SEEK window will open June 1 for districts to make entries.
The district will need to update the beginning and ending dates and submit the appropriate fidelity bond information for district personnel to KDE through the SEEK Application web form. The districts are to maintain all official hardcopy documentation at the local board of education. 
Please refer to KDE's Fidelity Bond webpage  for all forms, instructions, and reports.
If, during the fiscal year, the district needs to make changes to the Fidelity Bond information that already has been approved by KDE, or for more information, please email Jackie Chism or call (502) 564-3846, ext. 4445.
Pledge of Collateral Reminder 
The "Pledge of Collateral" SEEK information for fiscal year 2024-2025, is due to the Kentucky Department of Education (KDE) by July 1 through the SEEK Application “Pledge of Collateral” web form and is required to be approved by the commissioner of education. Note: The SEEK window will open June 1 for districts to make entries.
The district will need to update the beginning and ending dates and submit the market collateral information to KDE through the SEEK Application web form. The districts are to maintain all official hardcopy documentation at the local board of education. 
Please refer to KDE's  Pledge of Collateral forms, instructions and reports.
If, during the fiscal year, the district needs to make changes to the “Pledge of Collateral” information that already has been approved by KDE, or for more information, please contact Jackie Chism at (502) 564-3846, ext. 4445 or email Jackie Chism.
District Financial Report Reminder
All district finance officers must be placing the district’s monthly financial report for board approval on the district’s website per KRS 160.431 4(a).


Reminder for Updated Transportation Forms
The Kentucky School for the Deaf and Kentucky School for the Blind Daily Trips and Resident Trips are due by May 30, 2025. The Kentucky Department of Education transitioned last year away from the paper forms, and districts must now submit these forms via the SEEK Web Submission Form at https://applications.education.ky.gov/login. The window will open to submit this data on May 1. Please email any questions to kdetransreports@education.ky.gov.
The Transportation End of Year Adjustment form is being collected and will be submitted in the SEEK Web Application. The FYE 2025 data is due on Tuesday, July 1, 2025. All districts must submit using the SEEK Web Submission Form website via https://applications.education.ky.gov/login. The window for submission will open on June 1st. Please email any questions to kdetransreports@education.ky.gov.
The Vocational Transportation form submitted in the SEEK Web Application, is due on Tuesday, July 1, 2025. All districts must submit using the SEEK Web Submission Form website via https://applications.education.ky.gov/login. The window for submission will open on June 1. Please email any questions to kdetransreports@education.ky.gov
Capital Funds Requests Reminder 

All Capital Funds requests are due to The Kentucky Department of Education (KDE) by May 31, 2025, for approval by June 30. Examples of the capital funds may include, but are not limited to the following:

· School plant maintenance/repair.
· Insurance on buildings.
· Replacement of equipment such as HVAC chillers.
· Purchase of school buses (KISTA or cash); and
· Technology, which may include telecommunications, hardware, televisions, and/or computers which are used for educational purposes only.

Additional information is located on KDE's Capital Funds Request Guidelines webpage.

As a Reminder: If your district has adopted House Bill (HB) 678, or HB 727 (2024 RS), the district does not require approval from KDE for FY2024-2025. A local board may adopt a resolution and file it with KDE electing to conduct projects under the provisions of Section 8 of HB 727 by June 30, 2027. Districts opting in, do not require KDE prior approval for building plans and specifications KRS 162.060, Capital Outlay Funds KRS 157.420, and financing arrangements KRS 160.160, (3) and (4).

For additional information, visit KDE's Facility Planning webpage.
Please email all capital funds requests to Sheila Miller. 


Finance Officer Spotlight
Zach Lewis has served as the Finance Director for Campbellsville Independent Schools since 2022. With 18 years of experience in the district, Lewis has held various roles, including second grade teacher and principal at Campbellsville Middle School. 

He earned a bachelor’s degree in Elementary Education from Campbellsville University and an Educational Specialist degree in School Administration from Eastern Kentucky University. 

Lewis is deeply committed to the success of his community and the Campbellsville Independent School District.  

Lewis has been happily married to his wife, Savannah, for 14 years.  In his free time, he enjoys spending time on the golf course, as well as with family and friends.  

