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2025 QC Day Accountability Calculator Technical Support 
 

System Requirements 

Operating System: Windows 10 or Windows 11 operating system. Mac OS compatibility is not 

guaranteed. Chromium (Chromebooks) are not supported. 

Software: Microsoft Excel desktop, version 16.0 or newer (not Office 2016). Mac Numbers/ 

Google Sheets are not supported. 

All districts have access to Windows operating systems and Office 365 products. District 

technology administrators can coordinate with the KETS support desk to provide the necessary 

software and ensure compatibility. 

Getting Started 

1. Locate the File 

The spreadsheet will be included in the data release for QC Day and can be found under 

the Student Data detail in the district zip file within a folder labeled 'Calculator.'  

2. Save the Accountability Calculator to your computer for future use.                       

Data will be removed from Student Data Detail at a later date. 

3. Unzip or Extract the Calculator before attempting to use it. 

4. If prompted with a yellow Security Warning about macros, click “Enable Content.” 

5. Review the Information Tab.                                                                                          

The first tab in the workbook, titled Information, provides an overview and important 

instructions and definitions. 

Troubleshooting 

Unzip/Extracting a File 

When to use this: You’ll need to unzip if you’ve downloaded the calculator as a compressed 

(“.zip”) file. Excel can’t open zipped files directly — you must extract them first. 

Step 1: Locate the zipped file (will have a zipper on the folder icon)      

Step 2: Right-click the zipped folder. 

Step 3: Select “Extract All” from the menu. 

Step 4: Click “Browse” to choose a location for the extracted file. 

Step 5: Click “Extract” to begin the process. 

The files will be extracted into the new folder in the location you selected in step 4. 

mailto:KETSSupport@education.ky.gov
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Checking Excel Version Number 

When to use this: Do this if you’re not sure your version of Excel is new enough (must be 

16.0+). 

Step 1: Download and Save the File 

Save Excel_Version_Check 1.vbs to the Desktop. If Windows flagged the download, right-click 

the file → Properties → check Unblock (if shown) → OK. 

Step 2: Run the Script 

Double-click Excel_Version_Check 1.vbs. 

- If prompted by Windows SmartScreen, choose More info → Run anyway 

- If asked how to open the file, choose Microsoft Windows-based Script Host (WScript). 

Step 3: What Happens Next 

A small message box titled “Excel / Office Version” appears with a summary. 

A text report named ExcelVersionReport.txt automatically opens in Notepad. 

A copy of the report is also saved to the Desktop at: 

C:\Users\<your-username>\Desktop\ExcelVersionReport.txt 

Step 4: What the Report Shows 

- Excel executable path and detected Installed Version. 

- Click-to-Run details (if applicable): 

   - VersionToReport (e.g., 16.0.x) 

   - ProductReleaseIds 

   - UpdateChannel 

- Perpetual/Volume marker: LastProduct (if present). 

 

Interpreting the version: 

- A value of 16.0 or newer meets the requirement for the macro-enabled workbook. 

- This “16.0” is the Excel application version, not Office 2016 branding. Any modern Microsoft 

365/Office installation that reports 16.0+ is acceptable. Please contact your technology 

administrator for assistance updating to the required version of Excel.  

https://drive.google.com/uc?export=download&id=130F5f4G4RFCdyh2Ubx1Er32Z0PyHZQCt
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Enabling Macros and Disabling Security Warnings in Excel (.xlsm Files) 

When to use this: The calculator uses macros (small programs built into Excel workbooks). By 

default, Excel blocks macros for safety and displays security warnings. If you trust the file’s 

source, you can enable them and prevent future warnings. You’ll need to allow macros so the 

calculator works properly. 

Step 1: Open the .xlsm File 

1. Locate your .xlsm file on your computer. 

2. Double-click the file to open it in Microsoft Excel. 

3. You may see a yellow warning bar across the top of the workbook that says "Security Warning: 

Macros have been disabled." 

Step 2: Enable Macros for This Session 

1. On the yellow security warning bar, click Enable Content. 

2. Macros in this file are now active for the current session. 

- You’ll need to do this each time unless you change security settings. 

Step 3: Adjust Macro Security Settings (Trusted Documents) 

If you always want this specific file to run without warnings: 

1. Open the .xlsm file. 

2. When the yellow bar appears, click the small arrow next to Enable Content. 

3. Select Advanced Options. 

4. Choose Enable content for this file and click OK. 

- The file is now considered “Trusted” on your computer and won’t show warnings again. 


