
 

Updated Ordering Process for the 2026–2027 K Screen Administration 

The Kentucky Department of Education is pleased to share updated guidance for the ordering process for 
the 2026–2027 administration of the Kindergarten Entry Screener. While districts will continue using the 
same ordering form, the submission process has been updated. 

For the 2026–2027 administration, districts will access the ordering form through the K Screen Order 
Submission App. The ordering form can be downloaded directly from the app and the completed form 
submitted within the application.  

Please note the following important updates: 

• Only district email addresses may be used when completing and submitting the form. 

• An email confirmation will be sent upon successful submission. 

• Only one submission per district is permitted. 

If an additional order is needed after the initial submission, please contact Tiffany Christopher for 
assistance. Please follow the step-by-step instructions provided in this document to complete the ordering 
process. 

 

 

 

https://script.google.com/a/macros/education.ky.gov/s/AKfycbzfVmnmbMStxWDO4B8QBJsJ5LuOJ474eOqrfoodb5hvVjaT6NUv0iiG1dEhCHhpl9VPDw/exec
https://script.google.com/a/macros/education.ky.gov/s/AKfycbzfVmnmbMStxWDO4B8QBJsJ5LuOJ474eOqrfoodb5hvVjaT6NUv0iiG1dEhCHhpl9VPDw/exec
mailto:tiffany.christopher@education.ky.gov


Guidance: K Screen Ordering Form 

 

Step 1: Navigate to the Common Kindergarten Entry Screener or Curriculum Associates Kentucky webpage and open 
the K Screen Order Submission App to download and complete the order form. 
 

 
    

https://www.education.ky.gov/AA/Assessments/Pages/K-Screen.aspx
https://www.curriculumassociates.com/training/brigance-kindergarten-kentucky
https://script.google.com/a/macros/education.ky.gov/s/AKfycbzfVmnmbMStxWDO4B8QBJsJ5LuOJ474eOqrfoodb5hvVjaT6NUv0iiG1dEhCHhpl9VPDw/exec


 
 
 
Step 2: Open the Downloads folder and locate the file named “K Screen order. XLSX”. Once the file opens, click the 
dropdown arrow next to the district field.  
 

 

 



 

 

Step 3: Once the district is chosen, click the 1-Quantities tab at the bottom of the spreadsheet.  The spreadsheet will 
generate the names of schools in which Kindergarten students attend within your district.  Please answer the questions 
in each column for each school so that the appropriate number of materials will be delivered.  Once quantities have 
been entered, click the 2-Shipping tab to navigate to the final page of the ordering form.  

 
 
 



 
 
 
Step 4: On the shipping tab, indicate where the materials should be shipped (each individual school, Central Office, or 
a central location such as a warehouse). Enter the contact name and phone number for the person receiving the order 
at that location. Save the completed spreadsheet. 
 

 
 



 
Step 5:  Open the K Screen Order Submission App and  “Select XLSX” to upload the saved spreadsheet. 
When submitting the materials order, enter only a district email address. 

 

 
 

https://script.google.com/a/macros/education.ky.gov/s/AKfycbzfVmnmbMStxWDO4B8QBJsJ5LuOJ474eOqrfoodb5hvVjaT6NUv0iiG1dEhCHhpl9VPDw/exec


Step 6: Once the form is fully uploaded, a notification will populate that the order form has been successfully submitted. 
An email confirmation will be sent to the district email address provided. If you do not receive the email, check your spam, 
junk, or quarantine folders. Only one order submission per district is allowed. If additional materials are needed after the 
initial submission, please email Tiffany Christopher.  

 

 

mailto:tiffany.christopher@education.ky.gov

