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CONTENT

Purpose and Audience; Idea Development and Support

The writing:
O Lacks purpose

O Lacks awareness
of audience

O Lacksidea
development; may
provide random

The writing:

O Attempts to establish a
general purpose; lacks
focus

O Indicates limited
awareness of audience’s
needs

Demonstrates limited idea
development with few
details and/or weak

The writing:

O  Attempts to establish and
maintain a narrowed purpose;
some lapses in focus

O Indicates some awareness of
audience’s needs; makes some
attempt to communicate with an
audience; may demonstrate some
voice and/or tone

Demonstrates some idea
development with details/support;
support may be unelaborated,

The writing:

O

Establishes and maintains an
authentic focused purpose
throughout

Indicates an awareness of
audience’s needs;
communicates adequately with
audience; conveys voice and/or
appropriate tone

Demonstrates depth of idea
development with specific,
sufficient details/support;

The writing:

O Establishes and maintains an
authentic and insightful
focused purpose throughout

O Indicates a strong awareness
of audience’s needs;
communicates effectively
with audience; sustains
distinctive voice and/or
appropriate tone
Demonstrates reflective,
analytical and/or insightful
idea development; provides

details support; may attempt to irrelevant and/or repetitious; may applies characteristics of the specific, thorough support;
apply some characteristics apply some characteristics of the genre skillfully applies
of the genre genre characteristics of the genre
0 1 2 3 4
STRUCTURE
Organization: unity and coherence; Sentences: structure and length

The writing: The writing: The writing: The writing: The writing:

O Demonstrates O Demonstrates ineffective O Demonstrates logical organization | O Demonstrates logical, coherent | 0 Demonstrates careful and/or
random or weak organization with lapses in coherence organization subtle organization that
organization enhances the purpose

O Lacks transitional O Demonstrates limited O Demonstrates some effective O Demonstrates logical, effective | 0 Demonstrates varied and
elements and/or ineffective transitional elements transitional elements subtle transitional elements

transitional elements throughout throughout

[0 Demonstrates [0 Demonstrates simple sentences;
incorrect sentence O Demonstrates some may attempt more complex [0 Demonstrates control and [0 Demonstrates control,
structure ineffective or incorrect sentences but lacks control of variety in sentence structure variety and complexity in
throughout sentence structure sentence structure sentence structure to enhance

meaning
0 1 2 3 4
CONVENTIONS
Language: grammar and usage, word choice; Correctness: spelling, punctuation, capitalization, abbreviation and documentation

The writing:

O Demonstrates lack of
control in grammar and
usage

O Demonstrates incorrect or
ineffective word choice

Demonstrates lack of
control in correctness

The writing:

O Demonstrates some control of
grammar and usage with some
errors that do not interfere with
communication

O Demonstrates simplistic and/or
imprecise word choice

Demonstrates some control of
correctness with some errors that
do not interfere with
communication

The writing:

O

Demonstrates control of
grammar and usage relative to
length and complexity

Demonstrates acceptable word
choice appropriate for audience
and purpose

Demonstrates control of
correctness relative to length
and complexity

The writing:

O Demonstrates control of
grammar and usage to
enhance meaning

O Demonstrates accurate, rich
and/or precise word choice
appropriate for audience and
purpose

Demonstrates control of
correctness to enhance
communication
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Scoring Criteria

Complete/Incomplete Portfolios

Purpose/Audience: The degree to which the writer maintains a focused purpose to
communicate with an audience by

Narrowing the topic to establish a focus

Analyzing and addressing the needs of the intended audience
Adhering to the characteristics of the form (e.g., format, organization)
Employing a suitable tone

Allowing a voice to emerge when appropriate

coooo

Idea Development/Support: The degree to which the writer develops and supports main
ideas and deepens the audience’s understanding by using
O Logical, justified and suitable explanation
U Relevant elaboration
U Related connections and reflections
U Idea development strategies appropriate for the form (e.g., bulleted lists,
definitions)

Organization: The degree to which the writer creates unity and coherence to accomplish
the focused purpose by

O Engaging the audience and establishing a context for reading

U Placing ideas and support in a meaningful order

O Guiding the reader through the piece with transitions and transitional elements

O Providing effective closures

Sentences: The degree to which the writer creates effective sentences that are
O Varied in structure and length
O Constructed effectively
U Complete and correct

Language: The degree to which the writer demonstrates
O Word choice
e Strong verbs and nouns
e Concrete and/or sensory details
e Language appropriate to the content, purpose and audience
U Concise use of language
O Correct grammar/usage

Correctness: The degree to which the writer demonstrates
O Correct spelling, punctuation and capitalization
O Appropriate documentation of ideas and information from outside sources
(e.g., citing authors or titles within the text, listing sources)

A portfolio is incomplete if it does not contain

U A table of contents page* which indicates the
following:

e Required writing in each category
(reflective, personal or literary, transactive,
transactive with analytical or technical focus
[12™ grade only])

e Required number of pieces in each category
o 4™ grade—S3 pieces (1 in each category)
o 7™ grade—3 pieces (1 in each category)
o 12™ grade—4 pieces (1 in each category)

e Required number of content pieces
identified by content area class
o 4™ grade—no content piece is required to
be identified
o 7™ and 12™—one content piece other than
English/language arts identified by
content area class

U A signed Student Signature Sheet
A portfolio is also incomplete if any piece

e is proven to be plagiarized

e s different from those listed in the Table of
Contents

e is written in a language other than English

e demonstrates only computational skills

e consists of only diagrams or drawings

e  represents a group entry

*Use of the Table of Contents page in the Kentucky
Writing Handbook is recommended.

If a portfolio contains too many pieces, remove the first
piece that may be removed without making the
portfolio incomplete. Repeat this process until the
portfolio contains the correct total number of pieces,
the correct number of content pieces, and the correct
number of pieces in each category.




Chaptern 1
Tte Hnalytical Scorning Process

Analytical scoring is the process of evaluating different qualities of a single piece of writing based on the
scoring criteria and anchor papers. Each piece in a student’s writing portfolio will be scored by this
process. A composite score for a portfolio will be calculated using subdomain scores for each piece in
that portfolio. The Kentucky Writing Scoring Rubric establishes the following subdomains (Content,
Structure, Conventions) and indicators as the basis of scoring Kentucky writing portfolios:

0 CONTENT
o Purpose and Audience

o Idea development and Support

o STRUCTURE
o Organization: unity and coherence

o Sentences: structure and length

0o CONVENTIONS
o Language: grammar and usage, word choice

o Correctness: spelling, punctuation, capitalization, abbreviation, and documentation

These criteria are the only ones by which writing portfolios are judged. Personal biases like poor

handwriting or a particular student’s ability or behavior cannot be considered in the evaluation of student
writing.

Kentucky Writing Handbook
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e Double-blind Scoring

Beginning in 2006-2007, all schools must score the completed writing portfolios using double-blind
scoring during a scoring session in which all scorers and the scoring leader/facilitator are present.

a

In double-blind scoring, scorers do not know the identity of the previous scorer and
are unaware of previous scores. Any record of previous scores should be removed
from the portfolio by the scoring leader/facilitator or designee.

The session begins with portfolios distributed among scorers. Each scorer will then score a
portfolio, recording the subdomain scores for each piece in the portfolio on a copy of the
Score Report Form.

Once a portfolio is scored, it is given to a person designated to record scores (scoring
leader/facilitator). The scoring leader/facilitator will remove the Score Report Form (and/or
any notes indicating a score or scorer) and redirect the portfolio to another scorer.

The second scorer scores the portfolio, records the subdomain scores for each piece on
the Score Report Form and returns the portfolio to the person recording the scores.

The scoring leader/facilitator will determine the need for a third scorer based on guidelines
provided with the KDE spreadsheet.

The scoring leader/facilitator will record the scoring data in the spreadsheet.

Kentucky Writing Handbook
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Chapten 5
Compounents of a Scorning Sesoion

Introduction

Careful planning prior to scoring sessions will create the appropriate conditions for scoring to take
place. Cluster leaders need to keep in mind the following information when planning their spring
scoring sessions.

Team Makeup

All members of the scoring team must receive current scoring training for the year portfolios are
scored. Members of the scoring team may be certified teachers of non-accountability years as well as
those of accountability grade levels. Administrators may also serve as scorers. Only certified school
personnel may provide the accountability score.

REMINDER: 703 KAR 5:010 also specifies that the classroom teacher primarily responsible for
overseeing the completion of a student’s writing portfolio shall not serve as a scorer of record for
that student’s accountability portfolio.

Some schools purposely rotate members of their scoring teams, always keeping some experienced
scorers on the team, but consciously including many teachers over a period of years. In other schools,
teams remain static by design, and teams change only when staff/team members leave the school and
new members take their places. Schools may also consider adding more members to the teams to
decrease the scoring amount per scorer. The design of the team should meet the needs of the
individual schools and districts.

Scoring Design

703 KAR 5:010 specifies that no scorer shall score more than 30 portfolios unless he/she agrees to
score more. The scoring design should be planned with reasonable numbers in mind. When
schools/districts provide release time or pay teachers for non-school time spent scoring, teachers may
agree to score more than 30 portfolios. When schools do not provide time or money for scoring,
they should consider increasing the number of scorers on the team.

Kentucky Writing Handbook
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Quality Control

Note: Quality control portfolios are secure assessment materials and should be stored by the DAC
with other secure assessment materials.

Scorers should read and score KDE-provided quality control portfolios (those with scores assigned by
Scoring Accuracy Assurance Team Members) throughout the scoring session. The session leader
keeps records of scorers’ accuracy on quality control portfolios. These records provide information to
schools/districts as to which scorers are most accurate. The following guidelines should be
considered when planning for the use of quality control portfolios during scoring sessions:

o Schools should reproduce enough copies of the quality control portfolios for all scorers to
read and score at the same time, allowing for a short discussion of the portfolio and the
scoring criteria and rationale when all scores have been turned in.

a A quality control portfolio should be used after initial recalibration at the beginning of each
scoring session and to refocus the scoring team after a long break such as lunch.

o Many schools with proven accuracy, as determined by KDE audits, also use quality
control portfolios mid-morning and mid-afternoon in an all-day scoring session. Teams
have also found it helpful to incorporate quality control portfolios after scoring 5-7
accountability portfolios.

0 Another quality control component may be added with the use of table leaders during the
scoring session. Table leaders are chosen from the most experienced and accurate
scorers to “read behind” the scorers at their tables (4-5 scorers per table). At state
scoring sessions, KDE requires table leaders to read 1 out of every 5 portfolios scored by
each scorer (at least 20%). However, given the number of portfolios to be scored, table
leaders may select a certain percentage or number of portfolios to read-behind each
scorer to ensure consistency (e.g., 1 out of 10, 1 out of 8). The table leader should
choose the portfolio for “read-behinds” at random from each scorer’s finished stack and
should provide a “blind” read/scoring. The read-behinds function as a quality control
measure.

At a school scoring session when the table leader’s score disagrees with the reader’s
score, the table leader discusses and clarifies the score with the reader outside the
scoring area. It is important to note that this table leader’s score is not one of the
two required scores for accountability purposes. The table leader’s score is a
quality control measure. Records should be kept of all table leaders’ “read-
behind” scores.

Kentucky Writing Handbook
Part Il: Scoring 7



Site and Time for Scoring*
The following guidelines should be followed in planning sites and time for scoring portfolios:

o Scorers work at a common session held at a school, the district offices, or a community
building with the scoring facilitator present.

0 Scoring takes place during the school day in a controlled setting with the scoring
facilitator present.

O Scoring takes place after school hours but in a controlled setting with the scoring
facilitator present.

* A “controlled setting” indicates that many scorers are scoring together in a session and that
the scoring leader/facilitator is present to complete read-behinds, keep quality control records
and maintain score records.

District/ School Support

Preferred Options

Please refer to the previous reminder about the number of portfolios that any one scorer may be
required to score.

o District or school provides substitutes/release time for scorers during the school day.

0 District pays scorers per hour or per portfolio for scoring sessions after school hours.

Basic List of Materials Needed for a Scoring Session

a Kentucky Writing Scoring Rubric for each scorer

a
o copies of “Part Il: Scoring” of the Kentucky Writing Handbook for each scorer
a quality control portfolios and rationales for each scorer

a

Score Report Forms (double the number of portfolios plus extra ones for table leader read-
behinds and third reader scoring, as necessary)

o record keeping forms (quality control records, table leader’s read-behind records, “Notification
of Authorities” form for alert papers)

Kentucky Writing Handbook
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CATEGORIES OF WRITING

REFLECTIVE

PERSONAL/EXPRESSIVE

An analysis and evaluation of
personal progress in writing through
literacy

The writing. ..
e Contemplates his/her literacy
experience

e Analyzes own strengths and
areas of growth in writing

e Allows the content to
determine the form and
audience

e Analyzes and addresses needs
of the intended audience

e Speaks directly to the audience

e Develops the connection
between growth as a reader
and skills as a writer

e Analyzes the connections

e Supports claims with personal
experience about self through
insight

e Organizes the connections
logically, effectively, using
paragraphing, transitions, a
variety of sentences, etc.

e Uses grammar and word
choice that is appropriate for
purpose and audience

Narrative-focuses on a significant
single event
Memoir-focuses on the significance
of a relationship with an
individual person, place,
animal, or thing
Essay-focuses on a central idea
about the writer or the
writer’s life

The writing...

e Establishes the significance
of one event, relationship,
or central idea

e Communicates the
significance (impact) and/or
leaves the reader with a
single impression

e Develops ideas by using
relevant/specific details
from personal experiences

e Shows emotions, thoughts
and/or insight through
descriptions as appropriate

e Uses dialogue as
appropriate

e Uses grammar and word
choice that is appropriate
for purpose and audience




CLUSTER LEADERS/DACS PAPERWORK/DUTIES
SCORING WRITING PORTFOLIOS

CLUSTER LEADERS

DACS

Will have the appropriate number of forms
below copied

0 Score form (3xs per portfolio)

0 Rubric (2xs per scorer)

0 Anchor Papers (1 copy of full set per
scorer)

0 Applying the Criteria of Effective
Real-World Writing to Informative
and Technical Writing (1 per scorer)

0 Applying the Criteria of Effective
Writing to Poetry (1 per scorer)

0 Portfolio Scoring Accumulation form
(at least one copy for each portfolio)

0 3 Quality Control Portfolios (1 copy of
each per scorer)

0 Quality Control Record form (1 for
cluster leader/scoring facilitator)

0 Quality Control Steps (1 for cluster
leader/facilitator

0 Principal’s Quality Control Portfolio
Confirmation sheet

0 Post-It Notes

Other duties

0 Contact DAC at least a week before
scoring for SSID numbers and labels

0 Have appropriate grade level teachers
to put SSID labels on portfolios and
complete students’ information on the
Portfolio Scoring Accumulation form

0 Contact DAC at least a week before
scoring for Quality Control Portfolios

0 Have KDE Scoring video recorded

0 Train scorers

0 Facilitate scoring session

0 Return all copies of Quality Control
Portfolios to DAC

0 Return Portfolio Scoring
Accumulation forms to DAC

0 Return Quality Control Record to
DAC

0 Store scored portfolios along with

Score Report forms in secured place

(@)

o

Communicate with
BACS/Cluster Leaders for
scoring dates

Supply Cluster Leaders with
SSID numbers and labels at
least one week before scoring
Supply Cluster Leaders with
Quality Control Portfolios (may
make needed # of copies if
possible) at least one week
before scoring

Select designee(s) other than
cluster leader for entering
scoring data (for large districts,
designees may enter data
separately for different schools
at district level location, but
must for merge files into one)
Collect Portfolio Scoring
Accumulation forms from
Cluster Leaders

Enter or facilitate the entering
of data

Upload Date Files to OAA
Keep Portfolio Scoring
Accumulation forms on file
Collect Quality Control
Portfolios, Quality Control
Record and Principal’s Quality
Control Portfolio Confirmation
sheet from Cluster Leaders and
store in secured place

Notify Cluster Leaders of audit
selection

Facilitate copying and mailing
of audited portfolios to testing
contractor

Share audit reports with schools

These duties have Office of Assessment
and Accountability approval.
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