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National School Lunch Program SY 23-24 Adult Meal Pricing 
The USDA requires all nonprogram meals that are sold to adults, be priced in accordance with FNS Instruction 782-5 Revision 1. Any meal sold to an adult must be assessed to meet the minimum required price to ensure federal child nutrition funds are not subsidizing adult meals. This is effective from the beginning of the school year and applies to all adult meals. The SCN Adult Meal Price Calculator is available and can be used to help determine pricing. Also, the SY 2023-2024 Adult Meal Price Presentation template is available on SCN’s SponsorNet site. The Adult Meal Price Presentation template is a customizable template for Sponsors to assist with the presentation of the Adult Meal Price to the Board of Education for members to understand the program requirements. It is important to note that pricing sites and non-pricing (CEP) sites use different formulas to determine the minimum required price. It is also important to ensure that once the adult meal price is determined, adjustments are made in the point-of-sale system to ensure adult meals sold are priced accordingly. For any questions, or if you would like access to SCN’s SponsorNet, please contact Katie Embree. 

Fidelity Bonds and Pledge of Collateral Approval
Please note: The FY2022-2023 Fidelity Bond and Pledge of Collateral reports have been approved by KDE and can be located at: KDE Fidelity and Pledge of Collateral.
If a district needs to make changes during the fiscal year to the Fidelity or Pledge of Collateral information that already has been approved by KDE, the district will be required to update the current information. The begin date on the new information should follow the end date of the current information. The district will be required to submit the information to KDE through SEEK and is responsible for ensuring the information is accurate.
If the district needs to make a change to its approved information in the SEEK application, email Jackie Chism or call her at (502) 564-3846, ext, 4445 for the window to be opened to make the changes.

Financial Management Calendar
The Kentucky Department of Education (KDE) provides the Financial Management Calendar to assist all districts with reminders of financial and budget tasks required to be completed on a monthly, quarterly, or annual basis. Included in these reminders are links, due dates and contact information. 
KDE offers this calendar in easily accessible formats, such as Word, Excel, Outlook, Office 365, and Google Calendar. These documents and calendar options are located at the Financial Management Calendar webpage.
For questions regarding this calendar or accompanying links, email Gail Cox or 502) 564-3846, ext. 4462. 

Audited AFR and Balance Sheet Submission 
The Audited AFR and Balance Sheet for fiscal year 2022-23, is due to the Kentucky Department of Education (KDE) on November 15. The Audited AFR Submission Guide for 2022 has been updated on the Kentucky Department of Education’s website and is posted on the KDE MUNIS and Support Guides webpage. Select the drop-down category, General Ledger Year End, to locate the guide.
Please note: There are no changes to the submission process for FYE 2022.
For questions and concerns regarding the audited AFR and balance sheet submission process, please email finance.reports@education.ky.gov, or email Karen Conway or call her at (502) 564-3846, ext. 4435.

FY2022-2023 Audit Report Deadlines and Extension Requests
The fiscal year 2022-2023 audit report, audited AFR, audited Balance Sheet and Audit Findings and Management Letter Comments Spreadsheet, is due to the Kentucky Department of Education (KDE) on or before November 15.
If any of these items cannot be submitted by the deadline, an extension request must be approved by the State Committee for School District Audits (SCSDA). Requests must be submitted to KDE on or before October 1 to allow SCSDA time to review and approve them, requiring the district and auditor to maintain continuous communication to meet the deadlines.
The form must be completed and signed by both the district and auditor and can be found in Appendix I of the fiscal year 2023 audit contract package (Audit Contract and Requirements for FY202-2023) at: Financial Audit Contract Information.
Items received after Nov. 15 without an extension approved by SCSDA will be considered late, and the penalties outlined in the audit contract may be imposed by SCSDA.
The Audit Extension Request form should be submitted to finance.reports@education.ky.gov with the “DISTRICT NAME AUDIT EXTENSION REQUEST” in the subject line and a copy sent to the school district superintendent and finance officer. For more information, email Kim Carter or call (502) 564-3846, ext. 4440; or email Kelli Young or call (502) 564-3846, ext. 4417. 
Approval Required for Audit Costs Exceeding Estimate
The FY2022-2023 audit contract requires the State Committee of School District Audits (SCSDA) to receive, and consider, a written justification from the audit firm for an increase that exceeds the estimate by $1,000 or 10% of the audit fee, whichever is less.
A district would be in violation of the FY2022-2023 audit contract if the increase is paid without receipt and consideration of this written justification by the SCSDA.  Districts can submit this explanation from the audit firm to finance.reports@education.ky.gov with the “DISTRICT NAME FEE INCREASE JUSTIFICATION” in the subject line and a copy sent to the school district superintendent. For further information, email Kim Carter or call (502) 564-3846, ext. 4440; or email Kelli Young or call (502) 564-3846, ext. 4417. 

AFR and Balance Sheet Validation
KDE begins a comprehensive review process upon receipt of a district’s Audit Report, audited AFR, audited Balance Sheet and the Audit Findings and Management Letter Comments Spreadsheet.
A significant part of this review seeks to ensure the financial statements within the audit report are an accurate representation of the underlying accounting records through use of an audit validation tool, entitled “AFR and Balance Sheet Validation.” Not only is this sound accounting policy, but it is also a contractual requirement. Further, financial information submitted on the audited AFR and Balance Sheet, are used by state and federal agencies for informational purposes and management decisions, therefore, complete and accurate information is critical. 
The Audit Contract and Requirements FY2022-2023 states, “It is important for both the school district (superintendent and finance officer) and auditor to communicate and work together to ensure the Audited Annual Financial Report (AFR), Audited Balance Sheet and Audit Report agree prior to the reports being submitted to KDE. This may require adjusting entries to be recorded by the district. The district, working with its auditor, is strongly encouraged to utilize the Audit Validation tool accessible through the KDE SEEK program and resolve any discrepancies identified among the Audited AFR, Audited Balance Sheet and Audit Report”.
Districts that identify discrepancies within their audited AFR, Balance Sheet, and/or proposed Audit Report while using the audit validation tool, will be allowed to resubmit their reports prior to the beginning of the official KDE audit review process.  Using this tool will assist in finding discrepancies or other issues at an early stage, eliminating the need for the use of district staff resources to resolve discrepancies later during the year.
In addition to contractual requirements, KDE serves as the data depository for all public schools in the Commonwealth. Possessing complete and accurate financial data is critical to fulfilling information requests from the executive and legislative branches, the public, and others.
For assistance utilizing the AFR and Balance Sheet Validation, see the “AFR and Balance Sheet Validation Instructions” found on KDE’s District Financial Audits webpage, under the heading “Financial Audit Report Information.”
Please email any questions to Kim Carter or Kelli Young.
 
Auditing COVID Relief Spending
Raising concerns over the spending of COVID relief funds in America’s school districts, has become a focus of audits and federal regulator reports in the past months. 
Two states and a few school districts elevated these concerns, however: according to a distinguished auditor who has helped examine many districts nationwide, overall, districts have appeared to have spent COVID relief funds sensibly.  
Some districts though, have unsuccessfully followed proper procedures for documenting monies, and the analysis of spending has been intensified with district audit reports and the inspector general for the U.S. Department of Education.

Please read this entire Education Week article on auditors and COVID relief funds, which provides specific incidences, findings, opinions and outcomes.



Notice of Funding Opportunity; 2022-2023 Diesel Emissions Reduction Act National Grant Program
On August 2, 2023, the U.S. Environmental Protection Agency announced the 2022-2023 Diesel Emissions Reduction Act (DERA) National Grant Program. The 2022-2023 DERA Grant Program will award approximately $115 million in grants, subject to the availability of funds, the quantity and quality of applications received, and other applicable considerations to implement cleaner technology projects to reduce emissions from the nation’s existing fleet of older diesel engines. 
The Notice of Funding Opportunity (NOFO) is anticipated to be open for 120 days and applicants must submit all grant application materials to Grants.gov by Friday, December 1, 2023, at  11:59PM ET.
For any questions on the application, please email dera@epa.gov. For any technical issues with grants.gov, please contact support@grants.gov. or call 1-800-518-4726. For further information, including applicant eligibility and regional funding breakdowns, please visit the DERA website.

FY2023-2024 Tax Rate Levied Form
The FY2023-2024 Tax Rate Levied form is now open in the SEEK portal.  Districts should be able to access last year’s form for comparison purposes.  
All questions regarding the Tax Rate Levied form, may be directed to Sarah Tandy at sarah.tandy@education.ky.gov or (502) 564-3846 ext. 4454.  The Kentucky Board of Education will meet in October 2023 to approve district tax rates submitted prior to that time.
 If you need assistance logging into the SEEK portal, contact your WAAPOC.  

Working Budget Submission 
The working budget submission window is open for districts to test their submission to meet the deadline of September 30 for the September board meetings. Since the due date falls on a Saturday this year, districts will have until Monday, October 2, to submit them. 
If you are new to the district, make sure you have the proper authority to submit data using the SEEK Web Submission Form as shown below, by contacting your technical point of contact for your district. The correct authority should be “District User”.
The following link is provided for assistance:
SEEK Web Submission Form (location for submission of salary tables and staff data)
If you have questions during the submission process, please send them to finance.reports@education.ky.gov, making sure to note “Working Budget” in the subject line. 

Certified Salary Tables, PSD and CSD File Submission
The October 1 deadline for the certified salary table and the professional and classified staff report is quickly approaching. Since this due date falls on a Sunday, districts will have until Monday, October 2 for submission. The window opens on Friday, September 15. 
Please note: There were a few new changes added to the submission process this year:
· SSNs should not be reported as an EPSB or an Alternate ID. These will be checked in both submissions and can cause an error which will need to be corrected before you are able to submit.
· PSD and CSD: 55.00: EPSB ID reported the same as SNN.
· PSD and CSD: 56.00: Alternate ID reported the same as SSN.
If you are new to the district, make sure you have the proper authority to submit data using the SEEK Web Submission Form as shown below, by contacting your technical point of contact for your district. The correct authority should be “District User”.
The following links are provided for assistance:
· SEEK Web Submission Form (location for submission of salary tables and staff data)
· School District Personnel Information (PSD CSD Download Correction Guide 2021, Frequently Asked Questions Topic PSD CSD Reports, PSD CSD Submission Hints)
If you have questions during the submission process, please send them to finance.reports@education.ky.gov, making sure to put PSD/CSD in the subject line. 

Finance Officer Spotlight
Brittany Mullikin is the finance director for Bracken County Schools with approximately 11 years of experience.  In addition to handling finance director’s duties, she manages accounts payable, health insurance & voluntary deductions, and human resources.
Mullikin is a 2011 graduate of Northern Kentucky University.  She graduated from NKU with a finance major and business administration minor.  She received her full finance officer certification from the state of Kentucky in 2018, after mentoring a new finance officer.  She has since mentored two additional new finance officers and really enjoys the mentoring process, feeling she learns as much as she teaches participating in this program.
Mullikin lives with her husband and two children on a farm in Mason County.  She loves attending concerts, trying new restaurants, boating with her family, and hopes to one day retire to a lake house.


